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NMOCTAHOBINEHUE
OT 28.08.2026 Ne44
C.CtakaHoBO

06 yTBepXXAeHUM agMUHUCTPATUBHOIO perfiaMmeHTa npegocTaBreHns
MYHULMNaNbLHOM YCnyryu nNo BKKOYEHUIO B peecTp NoCTaBLMKOB MOXOPOHHbIX
TOBapoB U ycnyr

B cootBetctBUM C PepepanbHbiM 3akoHOM oOT 06.10.2003 Ne131-d3 «O6
obWwmMx npuvHUMNaxX opraHu3auMm MEeCTHOro camoynpaeneHns B Poccuickon
depepauumn», PegepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHusaumm
npeaocTaBneHns rocyaapCTBEHHbIX W MyHUUMNAnbHbBIX YCNyr», MOCTAHOBEHMEM
AoMunHucTpauun CTakaHOBCKOro cenbcoBeTa YepeMucmHOBCKOro panoHa Kypckown
obnactn ot 06.03.2025r. Ne 22 «O6 yTBepxaeHus nopsigka paspaboTkn wu
yTBepXaeHUss AAMUHUCTPATUBHBIX pPerfnameHToB NpeocTaBneHns MyHuUMnanbHbIX
yCcrnyr», PyKOBOACTBYSCb YCTaBOM MyHUuunanbHoro obpasoBaHus «CTakaHOBCKoOe
cenbckoe noceneHve» YepeMUCUHOBCKOrO MyHMUMNAanbHOro panoHa Kypckon
obnactn, AgMnHuctpauma CTakaHOBCKOro cernbcoBeTa YepeMMCUMHOBCKOro pamoHa
NOCTaHOBISET:

1.YTBEPOUTDL aaAMUHNCTPATUBHbLIN pernameHT no npenoCcTaBeHNo
MYHULMNANbHOM YCNyru No BKAKYEHMIO B PEECTP MOCTaBLLMKOB MOXOPOHHbIX TOBApOB
n ycnyr

2. KOHTponb 3a BbINOIHEHMEM HACTOSLWEro MOCTAHOBIIEHUS OCTaBnAl 3a
cobon.

3. NocTaHoBMNeHWe BCTyNaeT B CUry CO AHS onybnukoBaHusa (obHapoaoBaHus) 1
NONeXuT pasMeLLeHnto Ha oduumanbHoMm cante AamuHuctpauum CTakaHOBCKOMO
cenbcoBeTa YepemumcuHoBcKoro panoHa Kypckon obnactu B cetu «HTepHeT».

maBa CtakaHOBCKOro ceribcoBeTa C.B.Macnos
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1. OOwme nonoxeHus

1.1. MNMpegmeT perynnupoBaHna agMUHUCTPATMBHOIO perfiaMmeHTa

1.1.1. HacTosawun agMUHUCTPATUBHBLIN pernameHT npenocTaBneHns
MYHULMNansHOM ycnyru «BknoyeHne B peecTp NOCTaBLLMKOB NOXOPOHHbLIX TOBAPOB U
ycnyr»  (ganee — AOMUHUCTPaATUBHBLIM  perfameHT) YycTaHaBnuMBaeT Mopsnok
opraHu3aumm n UCMoSTHEHUS MPOLLECCOB y4E€Ta OTpacrieBblX MOCTaBLLUMKOB TOBApOB U
ycrnyr B TMOXOPOHHOW cdepe, B TOM u4ucne C ucnonb3oBaHnem ®PenepanbHOM
rocyaapCTBeHHOM WH(OPMaUVOHHOM cucteMbl «EguHas cuctema npenocTaBrneHus
rocygapCTBEHHbIX W MyHUUMMAnNbHbIX YCNyr (CepBUCOB)», MOSIOXKEHWE O KOTOPOMU
yTBepXaeHO nocTtaHoBneHnem [lpasutensctBa Poccunckon Pepepaumm ot 24
oktabpsa 2011 r. Ne 861 «O denepanbHbiX rocygapCTBEHHbIX MH(OPMAaLMOHHbBIX
cuctemax,  obecneuyuBalWmMx — NpedocTaBneHMe B 9NEKTPOHHoM  dhopme
roCyAapCTBEHHbIX U MYHUUMNANbHbIX YCNyr (ocyllecTBneHne yHKuun)y» (oanee —
Mnre).

1.1.2. MyHmuunaneHaa ycnyra «BknwoyeHne B peecTp  NOCTaBLUMKOB
NOXOPOHHbLIX TOBAPOB M YCryr» BKIOMaeT B cebsa cneyowme uenu odpalleHui:

a) perncTpaunsa cybbekTa oTpacrneBon 4eATeNnbHOCTU B peecTpe NOCTaBLUNKOB
NOXOPOHHbIX TOBApPOB U YCAyT;

6) BHECeHMEe U3MEHEHWI B peecTp NOCTaBLLMKOB NOXOPOHHbBIX TOBApPOB U YCAYT.

1.1.3. AOMUHUCTPATMBHLIN pernameHT onpeaenserT:

a) TpeboBaHusA K NpeaoCcTaBneHn0 MyHULMNANbHOW YCyru, BKIOYas cocTas,
nocrnegoBaTenibHOCTb W CPOKM  BBIMOMHEHUA  afMWHUCTPATMBHBLIX  npouenyp,
TpeboBaHWs K NOPSAKY OKaszaHus ycnyrm 3asaBuTensm;

0) npouenypy B3anmogencTBua 3asBuTenen ¢ YNOSIHOMOYEHHbIM OpraHoM
nocpeacteom [IC, ®IM’MC «EanHbIn nopTan rocygapCTBEHHbIX U MYyHULMNANbHbIX
yenyr (doyHkumn)» (ganee — ENINY), a Takke wHbIMM [OCTYNHbIMKU criocobamu,
npeaycMoTpPEeHHbIMU 3aKkoHoAaTenbcTBoM Poccuickon ®epepaumn;

B) TpeboBaHMs K MEpPeYHI0 U OPOPMIEHNIO OOKYMEHTOB, HEOBXoOUMbIX AO1S
Nony4YeHnss MyHUUUnNansLHOW ycrnyru;

r) npoueaypy  OCYLUEeCTBNEHUs  MeXBeAOMCTBEHHOrO  MHGOPMAaLMOHHOIo
B3aMMOAENCTBUS NMpu NpeaocTaBneHnn MyHULMNANbHOW yCnyru;

[) OCHOBaHUA 1 TpeboBaHUA K MH(OpMMpOBaHUIO 3asBuTeNnen o nopsagke
npeaocTaBneHms MyHULMNAnNsHON YCNyru;

€) NopsiAOK U MPUYMHBLI OTKasa B NPUEME [OKYMEHTOB W npegocTaBrieHun
MYHULMMNAnNsHOW YCNyru;

X) TpeboBaHWs K pe3ynbraTy oka3aHUs MyHULMMNANbHOW YCyru.

1.1.4. Hactoawmun  AOMUHUCTPATMBHLIA  pernameHT  obdasateneH  ans
WUCMOMHEHNA  OO/MKHOCTHBIMW  NULAMW  YNONIHOMOYEHHOro  OpraHa  MEeCTHOro
camoyrnpaBsneHnsd, B BeOEHUW KOTOPOro HaxXOAATCA BOMPOCHI y4YEéTa MOCTaBLLMKOB
NMOXOPOHHbLIX TOBApOB W YCNyr (ganee — YNONMHOMOYEHHbI OpraH), a Takke
pacnpocTpaHsieTcs Ha 3asButenen, obpaTUBLLMXCA 3a NOyYEHNEM MYHULMNANbHON
yCnyrun Ha TeppuTopmMn MyHUUMNanbHOro obpasoBaHus.

1.2. Kpyr 3asasutenen

1.2.1. 3agBuTenaMmn Ha norydyeHne MyHuuunanbHoOW ycnyru «BknioyeHue B
peecTp NOCTaBLUMKOB MOXOPOHHbLIX TOBApOB U yCNyr» ABMASOTCA lopuanydeckne nvua
UNn uHOuBMAyanbHble MpPeanpuHUMaTEnn, 3aperuMcTpupoBaHHbIE Ha TeppuUTOpUU
Poccuinckon ®epepauum 1 ocylleCTBNALWNE OeATeNIbHOCTb, CBA3aAHHYIO C



npegocTaBrieHNeEM MOXOPOHHbIX TOBaApoOB W/Unu ycnyr (ganee — 3asaBuTENn) B TOM
yucne:

a) puanyeckune nmua n nx ynonHOMOYEHHbIe NpeaCcTaBUTeny;

6) nHanBmayasnbHble npeanpuHuMaTenmu n nx YMNOITHOMOY€EHHbIE
npegcraBuTesu.

1.3. MNopsagok tHPOPMUPOBaHUS O NPeaoCTaBNeEHUN MYHULMNANBLHOW YCyrn

1.3.1. MHbopmmpoBaHme  3asButenen o  Nopsigke  NpeaocTaBreHus
MYHULMNAnNsHOM ycnyrn «BknioveHne B peecTp NOCTaBLUMKOB MOXOPOHHLIX TOBAPOB U

ycnyry, ocyllecTBnsercs YNONHOMOYEHHbIM opraHom NnocpeacTBOM
pa3meLlleHnsi/npegocTaBneHns nHoopMaumm:
a) Ha ENIY;

6) Ha oduumanbHOM canTe YNorTHOMOYEHHOIO OpraHa;

B) HA MHAOPMALMNOHHBIX CTEHOAX B NOMELLEHMSX YNOSTHOMOYEHHOro opraHa no
agpecy: Kypckass obnactb, YepemMuncuHoBCku panoH, CTakaHOBCKUA CENbCOBET,
c.CrakaHoBo, 4.33;

r) no tenedoHy cnpaBo4YyHOM Chyxbbl YNonHoMo4yeHHoro opraHa: 8 (47159)
31247,

A)B  MecCcTax WHMOPMUPOBaAHMA B  MHOFOMYHKUMOHAmNbHbIX  LeHTpax
npeaocTaBreHns rocyaapCTBEHHbIX U MyHUUMNanbHbelx ycnyr (danee — MoL) npu
Hanu4uMnM COOTBETCTBYIOLLEro corfaweHna o B3aumogenctsum wmexagy MOL u
YNONHOMOYEHHbLIM OpraHoM;

€) no TenedoHy YNosIHOMOYEHHOro opraHa nnn MoLl;

X) B WHbIX MecTax WHOPMMPOBaHUS 3asBuTenern O NpefoCcTaBnsieMblX
MYHULMNAnNbHbIX YCnyrax.

1.3.2. H(bopmaums o npegoctaBnseMon MyHUUMNansHoOM ycnyre n cnocobax
€€ nonyyeHusa OOCTyNHa Npy NUYHOM obpalleHun 3assutens B YNONHOMOYEHHbIN
opraH no agpecy: Kypckasa obnactb, YepemucuHoBCKMn panoH, CTakaHOBCKUM
cenbcoeT,c.CTakaHoBO, A4.33, a Takke npu nogaye 3assneHus nocpeacrtsom EMMY.

1.3.3. Ha odwuumansHomM canTe YNOMHOMOYEHHOrO OpraHa, a Takke Ha
MH(POPMALMNOHHBIX CTEHAAX M MHbIX MeCTax UH(POPMUPOBAHUS pa3MeLLaloTCA:

a) rpaduk paboTbl YNOMHOMOYEHHOrO opraHa 1 npuéma 3asisutenenu;

6) nepedyeHb [OOKYMEHTOB, HeObXOAMMbIX AN NOMyYeHUss MyHUUMnanbHOW
ycnyru;

B) TpeboBaHMs K 0pOpMNEHNIO 3adBMEHNI U UHBIX JOKYMEHTOB;

r) Kpyr 3asiButenem;

A1) CPOKWN NpefoCTaBneHna MyHUUUNANbHOW YCNyru, BO3MOXHbIE pe3ynbTaThl U
NOPSIAOK MX MOSTyYeHUs;

€) OCHOBaHuUs ONs OTKasa B MNpuUEME [OOKYMEHTOB M B MNpeaoCTaBreHum
MYHULMNANbHOM YCNyru;

X) Hpopmauma o nopsagke pocygebHoro (BHecyaebHoro) obxanoBaHus
peweHnn n pencteun (6e30encTBusl) AOMKHOCTHLIX NUL, MpU NpegocTaBrneHnn
MYHULMNANbHOW YCIYTIu;

3) hopMbl 3asIBIIEHU N pEKOMEHAALMM MO UX 3an0STHEHUIO.

1.3.4. IHhopmupoBaHme 3asiButenen ocyllectBnsgeTca Ha 6e3Bo3mMe3aHOMn
OCHOBE Kak B OpMe KOHCYNbTUMPOBaHWA Npu  JfIMMHOM  obpaleHun B
YNonHOMOYEHHbIN oOpraH, Tak W nocpegctsom ENMMY, anekTpoHHOM no4vTbl W©
TeneOoHHbIX obpaLLeHn.

1.3.5.Mlpn oTBeTax Ha TenegoHHble 3BOHKA UM WHble obpalleHus
YNOMTHOMOYEHHbIN CryXallnin 06a3aH:

a) HasBaTb CBOK AOMKHOCTb, PaMUnnto, MMs, OTYECTBO;

6) B BEXNMMBOW W KOPPEKTHOM dopMe NpeaocTtaBuUTb WMHGOpMaunio Mo
BOMpoOCaM, OTHOCALMMCS K NpeaoCcTaBleHnio MyHULMNAanbHOW YCyru;



B) Npy HeobxoaMMOCTN HanpaBuTb 3asaBUTENS K KOMNETEHTHOMY CreunanucTy
nmnbo npennoXxuTtb yoobHoe Bpemsi Ans NoBTOPHOro obpatlleHms.

1.3.6. Joctyn K nybnnyHOM WHpopMauunm O MyHMUMNANbHOW Yycnyre He
TpebyeT perucrpaunmn, aBsTopmusaumnn, NpegocTaBneHns NepcoHanbHbIX AaHHbIX WU
onniaTtbl CO CTOPOHbI 3aaBuTENS.

1.3.7. YNOrnHOMOYEHHbIN ~ opraH  obecneymMBaeTr  BO3MOXHOCTb  Nogauqu
3asiBrieHM 0 NpedocTaBneHmM MyHuuunanbHon ycnyrn nocpeactsom ENMMY.

1.4. TpeboBaHUSA K MyHULMNANBLHON yCryre

1.4.1. MyHnumnanbHasa ycnyra npegocrtaBnserca 3asBUTEN0 Ha OCHOBaHUU
3asBneHnst (obpalleHusi), onpeaensemMoro Ha OCHOBaHWW MNPU3HaKoB 3asaBUTENS,
BbISIBNEHHbIX B pe3ynbraTe aHKeTUpoBaHWS (MpodunmpoBaHusi), NPOBOAMMOIO
YNONMHOMOYEHHbIM OpraHoMm, a Takke wucxoas u3 Tpebyemoro pesynbrata eé
npegocTaBreHns.

1.4.2. MNMpusHakn 3aaBuTenst BKOYaAOT B cebA AaHHble, MNOSlyYeHHble Mpwu
odopmMneHnn 3aaeneHna Ha ENMrY.

1.4.3. Uenb obpaweHnsa no npegocTtaBfeHnlo  MYHUUMNANbHOM  YCRyru
onpegensieTcs aBTomMaTudeckun npu obpaweHun nocpeactsom ENMIY B pesynsrate
COMOCTaBreHUs npeacTaBneHHblx 3asBuTeneM CBeAEeHWA CO  criefylowwmmm
XapaKkTepuUcTMKamum:

a) cTatyc (topuanyeckoe nuuo, MHanBUAyanbHbIN NpeanpuHMMaTens);

6) ocHoBaHuMe obpalueHus (permctpauunsa cybbekta oTpacrneBon OesaTeNIbHOCTU
B peecTpe MOCTaBLUMKOB MOXOPOHHbIX TOBApPOB W YCMyr, BHECEHWE W3MEHEHUN B
peecTp NOCTaBLLMKOB MOXOPOHHbIX TOBAPOB U YCIYr);

B) Hanu4ne HeobxoaMMbIX CBEAEHWNA, AOKYMEHTOB U MOSTHOMOYUIA.

1.4.4. Pesynstat npegoctaBneHns MyHUUMNansHOM ycryrn opMupyeTcsl Ha
OCHOBaHUM UenNn obpalleHnsi, yKasaHHOro B obpalieHun 3aaBuTensl, U MOXET
BKIOYMaTb OAMH U3 BUOB:

a) BbINUCKa M3 peecTpa NoCTaBLLMKOB NOXOPOHHbLIX TOBAPOB U YCIYT;

0) akTyanuanpoBaHHasa BbINMCKa W3 peecTpa MNOCTaBLUMKOB MOXOPOHHbIX
TOBaApOB M YCNYT;

B) yBeAOMIIEHNE O BbIXOAE M3 peecTpa MOCTaBLUMKOB NMOXOPOHHbLIX TOBapOB U
ycnyr;

r) MOTUBUPOBAHHOE pelleHne o6 oTkase B MNpuéMe [OOKYMEHTOB UM B
npeaocTaBneHm MyHULUNANbLHOM YCIyru.

1.4.5. MNMpwn nogaye  3asBreHus nocpencTsom EMrY  pesynbrathl
npeaocTaBneHMss MyHULMNAnbHON YCNyrn MnocTynarT 3asBuTento B INEKTPOHHOM
dopme, NoanuUcaHHOW JNeKTPOHHOW noanucbio (ganee — 3l1) ynonHOMOYEHHOro
AOMKHOCTHOrO nuua.

2. CTaHp,apT npepocTtaBlieHusA MyHVILIMI'IaanOﬁ ycnyru

2.1. HanmeHoBaHve MyHuuMnanbHOW ycnyru: «BkniwoyeHne B peecTp
NOCTaBLUUKOB NMOXOPOHHbIX TOBAPOB U YCyr».

2.2. HanmeHoBaHune YNONHOMOYEHHOro opraHa, npeaocTaBnArLLErO
MYHULMMAnNbHYO YCIyry:

AomuHncTtpauuss CTakaHOBCKOrO cenbcoBeTa YepemMuCUHOBCKOro panoHa
Kypckon obnactu

2.3. YNONHOMOYEHHbLIN OpraH He Bnpase TpeboBaTb OT 3asBuTens:

a) NpeAcTaBneHns AOKYMEHTOB 1 MHopmaummn nmbo coBepLUeHUs Kaknx-nmbo
OENCTBUA, €ecnnu WX nMpefocTaBfeHne Wnn COoBepLleHWe He NpeaycMOTPeHo
HOPMAaTMBHbLIMW MPaBOBbLIMK akTaMu, YKa3aHHbIMU B HacTodweMm AOMUHUCTPATUBHOM
pernameHTe;



6) ocyLwiecTBneHNsa AeUCTBMIA, B TOM YMCre COrnacoBaHui, HeobxoauMblx Ang
nony4YeHnss MyHUUMNanbHOW YCIyrn U CBA3aHHbIX C obpalleHneM B MHble OpraHbl U
opraHu3aumm, 3a WCKIKOYEHUEM MOoSydYeHna ycrnyr U OOKYMEHTOB, YyKa3aHHbIX B
lMepeyHe ycnyr, KOTOpble SABMAAKTCA HeobXxoouMbiMM W obBA3aTenbHbIMU - ONS
npegocTaBneHns  MyHuUMNanbHbIX  YCRyr, YTBEpXAEHHbIX Yy AOMUHUCTpaunen
CTtakaHOBCKOro cernbcoBeTa YepemMncnHoBCKoro panoHa Kypckon obnactu;

B) NpeACTaBneHns [OOKYMEHTOB W MHGOpPMaLMu, KOTOpble HaxogAaTcs B
pacnopsXeHUn opraHoB, NPeAOoCTaBnSWUX FrOCyAapCTBEHHbIE U MyHUUMNAnbHbIE
YCIyru, NHbIX FOCyAapCTBEHHbLIX OPraHoB, OPraHOB MECTHOro camoynpasneHus nmbo
NMOAKOHTPOSbHBIX UM OpraHuM3auui, 3a WUCKIYEHUEM [OOKYMEHTOB, BKIIHOYEHHbIX B
nepeveHb, onpeaeneHHbln YacTblo 6 ctatbmn 7 degepanbHOro 3akoHa oT 27 uons
2010 r. Ne 210-03 «O6 opraHM3aumn nNpPeaoCcTaBfeHns FOCY4ApPCTBEHHbIX W
MYyHULMNAnbHbIX ycnyr». 3adBuTernb BnpaBe NpenCcTaBUTb Takue [JOKYMEHTbl W
cBefeHns No cCobCTBEHHOW MHMLUMATUBE;

) NpeacTaBneHns  JOKYMEHTOB UM uHopmauuum,  OTCYTCTBUME  UNnuU
HEeJOCTOBEPHOCTb KOTOPbIX He YyKasblBanuMCb Mpu MepBOHayanbHOM  OTKase
YNONHOMOYEHHOrO oOpraHa B  NPUEME  [OOKYMEHTOB, Heobxogumblx  Ans
npeaocTaBneHms MyHULMNAaneHoOM ycnyru, nMbo B NpefocTaBreHnn MyHULMNansHON
ycnyru/cepBuca, 3a UCKNIYEHNEM CrlyvaeB, YCTaHOBMEHHbIX 3aKOHOAATENbCTBOM,;

[) npeactaBneHna Ha OymaHOM HocuTerne [LOKYMEHTOB U MHAOpMaLumK,
3NEeKTPOHHbIe 00pa3sbl  KOTOPbIX paHee OblNn  3aBepeHbl B YCTAHOBMEHHOM
3aKoHOOATENbLCTBOM MOPSAKEe, KPOMe CcriyyaeB, Korga HaHeceHue OTMETOK Ha
AOKYMEHTbI MO0 MNX U3bATUE ABMNSETCA HeOBXOOUMbIM YCOBMEM MNpeaocTaBrieHns
MYHULMNANbHOM YCIyru.

2.4. Pesynberat npegocraBneHnsa MyHMUmMnNansHOM yCryru

2.4.1. Pesyneratamu npeaoctaBneHns MyHuumnanbHou ycnyrm « BkniodeHue B
peecTp NOCTaBLLMKOB NMOXOPOHHLIX TOBAPOB U YCINyr» SABNSAIOTCS:

a)npu peructpaumm cybbekta oOTpacneBon [AedATenbHOCTM B peecTpe
NOCTaBLUMKOB MOXOPOHHbLIX TOBApOB M YCMYr — BbINMCKa M3 peecTpa MNoCTaBLUUKOB
NMOXOPOHHLIX TOBApPOB 1 ycnyr (N0 ycTaHOBNEHHOW dhopMe, npuoxexHme 1);

6) Npy BHECEHUN N3MEHEHWUN B PEECTP NOCTAaBLLMKOB NMOXOPOHHbLIX TOBApOB U
YyCnyr — akTyanu3umpoBaHHasi BbINMUCKA W3 peecTpa MOCTaBLUMKOB MOXOPOHHbIX
TOBapOB M YCNyr Unv yBegoMeHne 0 BbIXo4e U3 peectpa NOCTaBLLMKOB MOXOPOHHbIX
TOBapPOB U yCrnyr (Mo ycTaHoBNeHHoW dopme, npunoxenuve 1);

B) NpM OTKa3e B NpefocTaBfeHnn MyHUUMNAanbHOW YyCryrn — MOTUBUPOBaAHHOE
peweHne 06 oTkase (No ycTtaHOBMEHHON hopMe, NPUITOKEHNE 2).

2.4.2. PesynbtaT npegocTaBneHnss  MyHUUMNanbHOW  YCNyrM  BblOaeTcs
3asButento B QOpMe  3MNEKTPOHHOrO  AOKyMeHTa,  noanucaHHoro Ol
YNOSIHOMOYEHHOIO JOSMKHOCTHOIMO Nnua, M HanpaensieTcs B JNUYHbIM - KabuHeT
3assutensa Ha ENIY.

2.4.3. Pesynbtathl NpegoCcTaBneHns MyHULMNanbHOM ycrnyr oopMIIsoTCS:

a) Ha BnaHkax ycTtaHoBneHHOro obpasua (ansa GymakHbIX JOKYMEHTOB);

6) B aNeKTPOHHOW hopme Mo yTBEPXKAEHHOMY hbopmaTy.

2.4.4. ®dopMbl [OKYMEHTOB pasMellarTca Ha oduumnanbHbIX — pecypcax
YNOnHOMOYEHHOro opraHa.

2.4.5. B cnyyae oTkasa BblOaETCs MOTUBMPOBAHHOE pelleHne o6 oTkase C
o6s3aTenbHbIM yKa3aHMEM MPUYUH, CChINTKOW Ha HOpPMAaTMBHbIE MPaBOBbIE aKTbl U
pasbscHeHneM nopsgka obtxanosaHus. MNMpu nogade 4 ENMIY oTtkas Hanpaensetcs B
NN4YHbIA KabuHeT 3aaBuTens B (popMe 3NEKTPOHHOro AOKYMeEHTa, nognucaHHoro Al
YMNOMHOMOYEHHOro AOMKHOCTHOTO Nnuua (Mo yctaHoBNeHHOW popme, npunoxenue 2).




2.5. Cpok npegocTtaBneHns MyH1UMNanbHOW ycrnyru

2.5.1. Cpok npegocTtaBneHns MyHuuunansHou ycnyrn «BknioveHve B peectp
NMOCTaBLLMKOB MOXOPOHHbLIX TOBApOB M YyCnyr», a Takke €€ uenen obpalleHus,
COCTaBnsET:

a)npu peructpaumm cybbekta oTpacneBonM [AedTeNbHOCTM B peecTpe
NMOCTaBLLMKOB MOXOPOHHbIX ToBapoB W ycnyr 1 (ogwH) pabouvii AeHb CO  AHS
NOCTYNNeHUs 3asBMNeHns;

6) Npy BHECEHUN N3MEHEHWN B PEECTP NOCTABLLMKOB NMOXOPOHHbLIX TOBApOB U
ycnyr 1 (oguH) paboynin eHb CO AHA NOCTYNSIEHUS 3asiBIEHMS.

252. B cnyyae HecBOEBPEMEHHOrO  MOCTYMMEHWss  OTBETOB  Ha
MEXBEJOMCTBEHHbIE 3anpoCbl CPOK MpefoCTaBNeHns MyHUUUNAnNbHOM  YCNyru
NpUOCTaHaBNMBAETCS Ha BPeEMSA MNOMNyYEeHWss OTBETOB MO TakMM 3anpocam, HO He
MOXeET npeBbiwaTh 5 (NATb) paboynx gHen ¢ gatbl OKOHYaHMUS HOPMATMBHOMO CpoKa
npepoctaeBnenma ycnyrn. O npoaneHunm cpoka 3asdABuTENb YBEAOMIISAETCHA
nocpencTBoM BblIGpaHHOIro um cnocoba nonyvyeHns nHpopmauuu.

2.5.3. Cpok npegoctaBneHns MyHUMUMNANbHOW  YCryrM WUCYUCAHAETCA CO
cnepyiouwero paboyero gHs nocne MocTynneHnsa 3asBreHns U BCeX HeobXoauMblX
AOKYMEHTOB B YMOSTHOMOYEHHbI OpraH.

2.5.4. NHbopmauusa O cpokax npenocTaBfieHNa MyHUUUNanbHOW ycnyrm
AOBOOMTCS A0 cBedeHus 3asiBUTenen, BKMYasd pasMelleHMe Ha oduumanbHbIX
pecypcax YnosIHOMOYEHHOro opraHa.

2.6. NpaBoBble OCHOBaHUA A5 NPeAOCTaBNEHNST MYHULMNANBbHOW YCyrn

2.6.1. lNpepocTtaBneHe MyHuuunanbHoOM ycnyru «BknwodveHne B peecTp
NMOCTaBLLMKOB MOXOPOHHbLIX TOBApPOB WM YCNyr» OCYLUECTBMSETCA B COOTBETCTBUM CO
cneayroLwmnMmM HOpMaTUBHBIMU MPaBOBbIMU aKTaMMU:

a) MNpaxxgaHckun kogekc Poccunckon ®epepaumm;

6) ®enepanbHbii 3akoH oT 12 aHBaps 1996 r. Ne 8-®3 «O norpebeHun u
NMOXOPOHHOM Jeney;

B) PenepanbHbii 3akoH oT 27 uona 2010 r. Ne 210-®3 «O6 opraHusaumm
npeaoCcTaBneHns rocyqapCTBEHHbIX U MyHULMNAbHbIX YCIyr»;

r) ®egepanbHbli 3akOH OT 6 okTabps 2003 r. Ne 131-03 «O6 o06uwmx
npuvHUMNax opraHmsaLmm MeCcTHOro camoynpasneHusi B Poccuiickon degepaummy»;

n) ®egepaneHbin 3akoH oT 6 anpens 2011 r. Ne 63-®3 «O6 anekTpoHHOM
noanucuy;

e) ®enepanbHbin 3akoH oT 27 mona 2006 r. Ne 149-®3 «O6 uHdopmavumu,
MHPOPMALMOHHbBIX TEXHOMOIMSIX N O 3aLmTe NHpopmauuny;

X) ®egepanbHbin 3akoH oT 27 uiona 2006 r. Ne 152-03 «O nepcoHanbHbIX
AAHHbBIX»;

3) MNMoctaHoeneHue MNpasutenbctBa Poccuiickon ®enepauun ot 8 nors 2011 r.
Ne 451 «O6 nHppacTpykType, obecneunsatoLlen MHPOPMaLMOHHO-TEXHOTOrMYECKOe
B3aMModencTBnEe MHAPOPMALMOHHBIX CUCTEM, MCMNONb3yeMblX ANs NpeaocTaBreHus
roCy4apCTBEHHbIX W MyHMUMNAmNbHbIX YCAYr WU WUCMNOMHEHUSA rOoCyAapCTBEHHbLIX U
MYHULMMANbHbIX PYHKUUI B NEKTPOHHOW hopMey.

n) MNoctaHoBneHune [MpasutensctBa P® ot 24 oktabpa 2011 r. N 861 «O
denepanbHbiX rOCYy4apPCTBEHHbBIX WH(OPMAUMOHHBIX cucTemax, obecnedmBatoLmnx
npeaocTaBneHne B 3NeKTPOHHOM dopMe rocyaapCTBEHHbIX U MyHULMNAsbHbIX YCNyr
(ocywecTtBneHne OyHKLMIN)»;

K) MocTtaHoBneHunsa [lpasutensctBa Poccuinckon Pepepaumm ot 9 heBpans
2012 T.
Ne 111 «O6 anekTpOHHOM NOAMWUCK, MWCMONb3yEMOW OpraHamMu WCMOMHUTENBHOM
BMacTM M opraHamm MeCTHOrO CaMOyMpaBfieHUs Mpu OpraHM3auum INEeKTPOHHOro



B3aumogencTems Mexagy cobon, O nopsake ee UCNonb3oBaHWsA, a Takke 06
yCTaHOBreHMn TpeboBaHui K obecneyeHnto COBMECTUMOCTU CPEACTB SNEKTPOHHOW
noanucny;

n) NoctaHoBneHunsa [MpaBuTtenbcTBa Poccunckon depepaumm ot 8 ceHTsbps
2010 . Ne 697 «O eguMHOM cuCTEME MEXBEOOMCTBEHHOIO 3fEKTPOHHOIO
B3aMMOOENCTBUAY;

M) MoctaHoeneHue [NpasutenbctBa Poccuiickon ®enepaunm ot 16 gekabps
2022 1. Ne 2338 «O6 ytBepxaeHun lMonoxeHns 0 eguHon UMdpoBon nnatgopme
Poccunckon Pepepaumm «locTex», O BHECEHUMM WU3MEHEHWW B MOCTAHOBMEHUE
MpasutenbctBa Poccuinckon ®Pepepaumm ot 6 uionsa 2015 r. Ne 676 1 npuaHaHum
yTpaTMBLUMM CUY MyHKTa 6 M3MEHEHMWI, KOTOPblE BHOCATCA B TpeboBaHMS K NOPSIAKY
co3fjaHus, pasBuTMS, BBOAA B 3KCMnyaTtauuio, 3Kcnnyatauum W BbiBO4a U3
aKcnnyaTauum rocyaapCTBEHHbIX MHGOPMALMOHHBLIX CUCTEM W AanbHenLwero
XpaHeHus cofepxawenca B uX 6asax [aHHbIX MHOPMaUWK, YTBEPXOEHHbIX
noctaHoeneHnem [lpaButenbctBa Poccuinckon depepaummn ot 11 masa 2017 r. Ne
555»;

H) MocTtaHoBneHus MNMpasuTtenbcTBa Poccuinckon ®epepaumm ot 23 noHa 2021
r. Noe 963 «O6 yrtBepxageHun [lpaBun MeXBEAOMCTBEHHOIO WH(OPMAaLMOHHOIO
B3aMMOAENCTBUS NPY NPEAOCTaBEHUN TOCYAAPCTBEHHbIX U MYHULMNAMbHbIX YCIyr, B
TOM 4uCne  pekoMeHAOyeMblX MpaBuil  OpraHu3auun  MexBe4OMCTBEHHOrO
WH(POPMALMOHHOIO  B3aMMOAEWCTBUS  MeXAY  MCNOMHUTENbHbIMW  OpraHamu
rocyaapctBeHHon Bnactu cybwektoB Poccuiickon depepauum u (unu) opraHamu
MECTHOro CaMoynpaBreHns, U MNPU3HaAHUM YTPATMBLUMMWN CUIy HEKOTOPbIX aKkTOB
MpaBuTtenbcTBa Poccunckon denepaummn n otaernbHbIX NONOXEHUA HEKOTOPbIX aKTOB
MpaBuTtenbcTtBa Poccuiickon ®egepaumny;

o) Mpukas MuHkomcaAsn Poccun ot 23 uioHa 2015 r. Ne 210 (peg. ot 22
despans 2017 r. «O6 yTBepxaeHUn TexHndecknx TpeboBaHUN K B3aMOLENCTBUIO
WH(POPMALMNOHHBIX CUCTEM B €4MHOW CUCTEME MEXBEAOMCTBEHHOIO 3IEKTPOHHOMO
B3anmopgencTeus» (3apernctpmposaH B MuHiocte Poccun 25.08.2015 Ne 38668), a
TaKkKe B pamkax peanusauum: COrfaleHWn O B3aMMHOM MPU3HAHUU INEKTPOHHbIX
nognucen, 3akmn4eHHbIX Mexay MuHumndpsl Poccun u degepanbHbIMM opraHamm
WCMOMHUTENBHOM BNacTX; COrMaweHMin O B3auMOAeUCcTBUM npu  obecneveHun
oKaszaHusa (MCNOMHEHWs1) roCcy4apCTBEHHbIX (MyHUUMNAnbHbLIX) yenyr (dPYHKUUR)
degepanbHbIMM  OpraHaMy  UCMOSMHUTENBHOW  BNAcTW,  3aKMOYEHHbIX — Mexay
MuHuundpbl Poccumn 1 oegepanbHbIMU opraHaMn UCMOSTHATENbHOM BacTy;

n) PeweHne CobpaHusa agenytatoB CTakaHOBCKOro cenbcoseta ot 22.03.2017
roga Ne66.2 «O6 yTBepxaeHUW npaBun cogepXaHus MecT norpedbeHust U nopsiaka
AeATenbHOCTM 00LWEeCTBEHHbIX Knaabul, Ha Tepputopum CTakaHOBCKOrO CenbcoBeTa
YHepeMnCcnMHOBCKOro panoHay.

2.6.2. TeKkCTbl HOPMATUBHBIX MPaBOBbLIX aKTOB pa3MeLlarTcs Ha opuLmanbHbIX
pecypcax YnonHOMOYEHHOro opraHa.

2.7. CoctaB 1 cnocobbl nogaym 3asaeneHus (obpaleHus) Ha npegocTaBneHve
MYHULMNAnNbHON YyCnyru

2.7.1. 3aaBneHne (obpalleHne) Ha nNpeaocTaBneHMe MyHUUUNAnNbHOM YCnyru
«BkntoyeHne B peecTp NOCTaBLUMKOB MOXOPOHHLIX TOBAPOB M YCNyr» U eé Lenen
obpaLyeHna moxeT ObiTb NnogaHo 3aasuTtenem nocpenctsom ENMIY.

2.7.2. CocTtaB 3asBneHuns (obpalleHns):

a) AaHHble opraHu3auuu;

6) cBegeHust 0 NpeacTaBuTene opraHn3aumm, NnogarLeM 3asBreHne;

) KOHTaKTHbIE JaHHble (HOMep TenedoHa, agpec ANEeKTPOHHOW NOYThI);

A) Hbopmaumsa o uenun obpalleHus;

€) 6aHKOBCKME PEKBU3NTBI OpraHn3auuu;



X) H(bOopMaUKns O TEPPUTOPUN OCYLLECTBIIEHUS OEATENbHOCTY;

3) cBeAeHWst 0 MatepuarbHO-TEXHUYECKNX cpeacTBax opraHnsauum;

N) cCBeJEeHUs O NOCTaBMsiEMbIX TOBapax U ycnyrax;

K) cBegeHnsa o6 obcnyxuneaemblix knagoviiax;

n) cBeAeHns o NpuUYnHe BbIXoda U3 peecTpa;

M) MHpopMauna Ansa akTyanusauumn B peectpe.

2.7.3. K 3aaBneHuto (obpalleHunto) npunaratotca (B 3aBUCUMOCTM OT LEnK
obpalueHuns):

a) JOKYMeHTbl, MoATeepxaaltue MorHoOMouna npeacrasutens (B crydae
nogayun 3asBreHus npeacraBuTenem);

6) 3aBepeHHasi pykoBoguTenem uHdopMaumss O MatepuanbHO-TEXHUYECKON
0ase opraHusauum;

B) 3aBepeHHbIN pyKoBOAMTENEM NnepedeHb npeaocTaBnsaemMblX TOBApOB U YCHyT.

2.7.4. OcobeHHOCTM Nogaym B ANEKTPOHHON hopMe:

a) 3asiBNeHne U1 3NEeKTPOHHble o00pa3sbl [AOKYMEHTOB OTNPaBnsalTCs C
Ncnonb3oBaHMEM NOATBEPXKAEHHOM y4ETHOM 3anucu B ECUA;

0) BCe [OencTBMS BLINOMHAKTCA 4Yepe3 uHTepdenc nu4Horo KabuHeta
nocpegcrtsom EINMY.

2.7.5. Pernctpaumss  3asaBneHus (obpaLleHus) nocpeacTBoM EMrY
OCYLLIECTBMSETCA aBTOMAaTUYeCKU C MOMEHTa MNOCTYMfeHuss B cUcTemy, 3asiBUTENto
HanpaBnNseTcs AfeKTPOHHOE yBeAOMIIEHNE B COOTBETCTBUM CO CTaTyCHOW MOAENbHo
ycnyrn B MIC.

2.7.6.Mpném 3aaBneHnss wn [OKYMEHTOB obecneynmBaeTca MocpencTBoM
3NEKTPOHHOIo YBEAOMIIEHMS B NMNYHbIN KabuHeT 3asisutensa Ha ENTY.

2.7.7. JononHUTENbHbIE MOMOXEHUS:

a) Bo3BpaT 3asBneHnss 6e3  pacCMOTPEHUA  BO3MOXEH TOMbKO  MNpw
HecobntogeHMM YCTaHOBMEHHbIX TpeboBaHUW C obs3aTenbHbIM - yYBEOOMIIEHUEM
3asBuTena O MpuYMHAX BO3BpaTa W NepedyHeM HeobxoaumbIX OeWCTBUMMA Ang
YyCTpaHEeHUs1 HapyLUEHWUN;

6) BCce popMbl 3asBNEHUI, NepedeHb HeObXoanMbIX OOKYMEHTOB, TpeboBaHus
K UX O(hopMMeHnio pasMeLlarnTca Ha oduumanbHbIX pecypcax YNOSIHOMOYEHHOro
opraHa.

2.8. lNepeyeHb OOKYMEHTOB, HeobxoauMbIX ans npenocTaBeHna
MYHULIMNANbHON YCyru

2.8.1. ina npepoctaBneHns MyHuumMnanbHOW ycnyrn «BkniodeHne B peecTp
NMOCTaBLLMKOB MOXOPOHHbLIX TOBAPOB U ycnyr» 3asiBuTenb NpeacTaBnsieT creayolume
OOKYMEHTbI:

2.8.1.1.B cnyyae pernctpaumm cybbekta oTpacrneBon [LEATENbHOCTM B
peecTpe NoCTaBLUNKOB MOXOPOHHbLIX TOBApPOB U YCIyr:

a) 3asgBfieHne O nNpefocTaBneHUM YCnyrm C  COOTBETCTBYIOLWLEN LENbLO
obpalueHnsa (dbopmupyeTcs aBToMaTUYeCKM Npu 3anonHeHnn gaHHbiX Ha ENMTY);

6) AOKyMeHTbI, MOATBepXAatowme MnofnHOMOYMS npeactasutens (B cnyyae
nogayu 3asaeneHns (obpalleHns) npeacraButTenem);

B) 3aBepeHHas pykoBoauTenem uHopMaumsi O MarepuaribHO-TEXHUYECKON
0ase opraHusauuu;

) 3aBepeHHbIN PYKOBOAMTENEM NepeveHb NpeaoCTaBnsieMblX TOBAPOB U YCIYT;

A) VHble OOKYMEHTbl Npu HeobxoAMMOCTU B COOTBETCTBMM C AEWCTBYHOLLMM
3akoHogatenscTBoM Poccuiickon ®egepauuu.

2.8.1.2. B cnyyae BHeceHUs1 UBMEHEHNN B pPeecTp MOCTaBLUMKOB NMOXOPOHHbIX
TOBapOB U YCIyr:

a) 3asBrieHne o npegocTaBreHun ycnyrn (popmupyeTrca aBToMaTUYeCKu npu
3anonHeHnn gaHHbIx Ha ENMTY);
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6) AOKyMEeHTbI, MOATBepXAalowme MnofHOMoOYMs npeactasutens (B cnyvae
nogayn 3asaeneHnsa (obpalleHns) npeacraBuTenem);

B) WHble OOKYMEHTbI Npv Heobxo4MMOCTU B COOTBETCTBUMM C LENCTBYHOLUM
3akoHoaartenbcTBoM Poccuickon deaepaumm.

2.8.2. upopmauums, 3anpawunBaemas YNONHOMOYEHHbIM opraHom
camocTodaTenbHo nocpeactsoM [MMC ¢ uMcnonb3oBaHMEM  MEXBEAOMCTBEHHbIX
9NEKTPOHHbIX 3aNpPOCOB:

a) faHHble rpaxaaHuHa/pesnaeHTa/MHoro nuua, Haxo4saLwerocsi Ha TeppUTopun
Poccuinckon ®egepaumm, B Tom vncrie N0, gaTta poxxgeHus, pekBU3nTbl JOKYMEHTA,
YOOCTOBEPSIOWEro  NIMYHOCTb, adpec perucTpaumn, KOHTaKTHble [daHHble —
3anpalumsaroTcs B ®HC Poccum (BC: https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/f2d2a2ca-4c5a-4478-8239-fff357f90b65);

6) cBegeHnss O OEWCTBUMTENbHOCTM  MNacnoprta, NacnopTHOM OOCbe W
peructpauun  3aaButens —  3anpawuBaitcs B MBI  Poccum  (BC:
https://Ilkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63757245-ff80-11eb-ba23-
33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/c51eab89-c782-11ec-
85f0-53c0470133fd/versions/c6ce57b9-c782-11ec-85f0-
53c0470133fd?area=PROD&tab=0,https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63754b19-ff80-11eb-ba23-33408f10c8dc)

B) CHUJIC rpaxxgaHuHa/pe3ngeHTa/MHOro nuua, Haxodsuwerocs Ha Tepputopum
Poccunckon ®epepaumn — 3anpawmsaetca B CPP (BC: https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/dd08b437-d9cd-11eb-87f2-6dd2d98a56b1);

r) MHpopmauma o6 wuHOMBMAyanNbHOM npegnpuHumartene (B8 TOM  4ucne
OrPHWUIM) wnn topugndeckom nuue, KOTopas pasmellaeTcs/akTyanuaupyeTcs B
peecTpe MOCTaBLUMKOB MOXOPOHHbIX TOBApOB WM ycnyr — 3anpawwwusatotca B PHC
Poccun (BC: https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a7c-ff80-11eb-
ba23-33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a85-
ff80-11eb-ba23-33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63780a87-ff80-11eb-ba23-33408f10c8dc);

[) UHble [OOKYMEHTbl M CBeAeHus, Heobxoaumble ANA OKa3aHWA [AaHHOM
MYHULMNANbHOM YCNYrM, €CnNn OHW HaxoOAaTCA B PacnopsiKeHMM OpraHoB Bnactu U
opraHusaumi n MoryT BbITb NOMYyYeHbl B 9NEKTPOHHOM BUAE MO MEXBEAOMCTBEHHOMY
3anpocy, nyTem HanpasneHus 3anpoca nocpeactesom MNIC.

2.8.3. lNpn nogave 3asaBneHna nocpeactsom ENMMY 3aseutens npuknagbiBaeT
3NEKTPOHHbIE 06pa3sbl 3anpalmBaeMbiX JOKYMEHTOB.

2.8.4. YNonHOMOYEHHbLIN OpraH He Bnpaee TpeboBaTb OT 3aaBuTens:

a) NpeaoCTaBneHnsl OOKYMEHTOB W MHOpMaLMKM, He BK/MOYEHHbIX B
HaCTOSALWMIN NEPEYEHD;

6) NnpegocTaBneHns OOKYMEHTOB, KOTOpPble HaxoOATCA B PacropsiKeHun
OpraHoB, NpefoCTaBNALWMX FOCYAApPCTBEHHbIE W MyHUUMNanbHble ycnyru, nmbo
WHbIX TFOCYyOapCTBEHHbLIX OPraHoB WIM OpraHvM3auui, 3a WCKIIYEHMEM Cry4Yaes,
YCTaHOBIEHHbIX 3aKoHoaaTencTBoMm Poccuiickon depepaumn (3asButenb Bnpase
NnpeacTaBUTb TakMe AOKYMEHTbI MO COOCTBEHHON MHULMATUBE);

B) AOKYMEHTbI, OTCYTCTBME WM HELOCTOBEPHOCTb KOTOPbIX HE YKa3blBanucb
npy nepBOHa4YanbHOM OTKa3e B TMpPUEME [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHms MyHUUMNAanbHOM ycnyru, nMbo B caMomn ycnyre (3a MCKYEeHUEM
crny4aeB, NPSAMO NPeAYyCMOTPEHHbIX dheaepanbHbiM 3aKOHOA4ATENbCTBOM);

r) AOKYMEHTOB M MHGOPMaLMK, INEKTPOHHbIE 0Opasbl KOTOPbIX paHee Obinu
3aBepeHbl Hagnexawmm obpasom B nopsigke, YCTaHOBNEHHOM 3aKOHOAATENbCTBOM
Poccuinckon d®enepaumm.

2.8.5. Bce opmbl 3adBneHUM W NepeyHn [OOKYMEHTOB pasMeLLarTcs Ha
odomumanbHbIX pecypcax YNonHOMOYEHHOro opraHa.
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2.9.Ycnyra (uenb obpalleHuns), kotopass MoxeT notpeboBatbcs AN
npegocTaBneHns 3anpalimBaeMon MyHUUMNAnNsHOW ycnyru

2.9.1. ina peanusauun uenu obpalieHnss «BHeceHne n3MeHeHun B peecTtp
NMOCTaBLLMKOB NOXOPOHHbLIX TOBAPOB M YCNYr» MyHUUMNANbHON ycnyrn «BknodyeHne B
peecTp NOCTaBLUMKOB NOXOPOHHbLIX TOBAPOB M YCIYr» B YaCTU BHECEHUSA U3MEHEHNI B
peectp TpebyeTcs nony4YeHne MOMOXUTENbHOMO pesynsrtata no  APYyron Lenu
obpawieHna «Pernctpaums cybbekta oOTpacneBon AeATENbHOCTU B peecTpe
NOCTaBLUUKOB NOXOPOHHbIX TOBApPOB U YCIyr».

2.10. lNepeyeHb OCHOBaHUIN ANs OTKa3a B NPUEME AOKYMEHTOB, HEOBXO4MMBbIX
ANa npefocTaBneHns MyHULMNansHOM ycnyru

2.10.1. OcHoBaHMsIMK ONsi OTKa3a B nNpuemMe AOKYMEHTOB, HeoOXoauMMbIX LS
npeaocTaBneHnMs MyHuumnanbHOW ycnyrn «BknioyeHne B peecTp NOCTaBLUMKOB
NMOXOPOHHBIX TOBAPOB U YCIyr», SABNAIOTCA:

a) npefocTaBreHne HEMOSHOro KOMMMeKTa AOKYMEHTOB, Heobxoaumbix AN
pacCMOTpeHUs 3asBfeHns O MNpedocTaBfeHMM  MYHUUMNAanbHOW  ycriyrm B
COOTBETCTBMM C NyHKTOM 2.8.1 HacToswero AAMUHUCTPATUBHOIO pernamMeHTa;

6) npegocTaBneHne 3aaBrEeHUS WU UHbIX AOKYMEHTOB JIMLOM, HE UMEIOLLMM
npasa Ha obpalleHne 3a npefocTaBneHneM MyHuuMnanbHOW ycnyru (oTcyTcTBue Y
3aaBuTens Hagnexatie opopMMIeHHbIX NOSTHOMOYMIA);

B) NpeAocTaBieHne JOKYMEHTOB, YTPaTUBLLMX CUIYy HA MOMEHT obpalleHus 3a
yCnyrom;

r) NpegocTaBrieHne OOKYMEHTOB, coAepKalux NogYUCTKU, UCNpaBrneHus, He
yOOCTOBEpPEHHbIE B MNOpsiAKe, YCTAaHOBMEHHOM 3aKoHodaTenbCTBOM Poccumnckomn
denepaunu;

[) NnpefocTaBneHne LOKYMEHTOB, CBEAEHUS B KOTOPbIX MpOoTUBOpeYaTt apyr
APYry Uiv HbIM JaHHbIM, UMEKLLMMCS Y YNONMHOMOYEHHOMO OpraHa;

€) 0TKa3 nony4arens ycnyru oT gayu cornacus Ha obpaboTky nepcoHarnbHbIX
AaHHbIX, eCrin OHO TpebyeTcsa ANdA oKa3aHus ycnyru;

X) NOCTynfneHne 3anpoca, aHanorMyHoro paHee 3aperncTpupoBaHHOMY
3anpocy, CpPOK npefocTaBfeHnd YCryrm no KOTOPOMY He WUCTEK Ha MOMEHT
NOCTYNMEHMS TaKoro 3anpoca;

3) HEKOppPEKTHOe 3anofiHeHne o0bs3aTeNbHbIX WHTEePaKTUBHLIX MNofen B
3aaBneHun Ha ENMMY nnu Hanuune owmnbok, B TOM YnCre B AOKYMEHTax, NOAAHHbIX
3agasutenem, HeobxoaAnMbIX Af1s NPeaoCTaBNeHNs MyHULUMNANbHOW YCNYru;

N) AOKYMEHTbI cogepXaT MOBPEXAEHWs, HanuMune KOTOPbIX He MO3BOMNsEeT B
NnofiHoM o0ObEME WUCNoMb30BaTh MHMOPMaLMIO W CBedeHWUd, coaepkawumeca B
AOKYMeHTax Ans NpegoCcTaBneHns ycnyru;

K) 3asiBfieHMe nogaHo 5unuoM, He UMEKLWMM MOMIHOMOYMK NpeacTaBnsTb
NHTepecobl 3aaBuTens.

2.10.2. B cny4ae oTkasa B nNpuémMe OOKYMEHTOB 3asBUTEN0 NpeaocTaBnseTcs
MOTMBMPOBAHHOE MUCbMEHHOE YyBeAOMSIeHue B (POpMe 3NEeKTPOHHOro AOKYMEHTa,
coepxaliee CCbIfIKy Ha COOTBETCTBYIOLLUMA NMYHKT HacToswero AGMUHUCTPATUBHOMO
pernameHTa u nepeyeHb JOKYMEHTOB (CBeAeHMI), nognexalwmnx npegocTaBneHnio n
(Mnn) KoppeKTUpoBKe (Mo YCTaHOBMEHHOW hopMe, npunoxeHue 3).

2.11. TlepeyeHb OCHOBaHWW AOnsi NPUOCTAHOBMEHUA MpedoCTaBneHus
MYHULMNAnNbHOM yCNyru Unu otkasa B NpegoctaBneHnn MyHULMnansHoM ycnyru

2.11.1. OcHoBaHMA ANA NPUOCTAHOBIEHMSA NPEeaoCTaBNEHNs MYHUUMMNANbHON
ycnyru:

a) HanpaBneHne MeXBeAOMCTBEHHbIX 3anpocoB Afs NOMyYEeHUA CBEAEHUN U
(MnNKn) OOKYMEHTOB, HeobXooMMbIX ANA MNPUHATUA peLueHna No 3aaBneHuto nmbo
NOATBEPXAEHUS MPaB U MOSTHOMOYNN 3asiBUTENS, €CU Takue cBefeHUs (JOKYMEHTbI)
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He ©ObINM npeacTaBneHbl 3asBATENEM W HE HaxXOO4ATCA B pacnopsikeHuu
YNOMHOMOYEHHOro opraHa. B aTom criyyae Cpok npefocTaBrieHUst MyHUUunansHOM
yCrnyrm npuocTaHaBnmMBaeTcs [0 MNofyyYeHuss OTBeTa, HO He 6Gonee cpoka,
YCTaAHOBIIEHHOIO 3akoHogaTenbcTBOM Poccuiickon denepaumm ang  nNomyyYeHus
COOTBETCTBYIOLLNX CBeAEHUN (JOKYMEHTOB);

6) BHECEHME W3MEHEHUN B Y4YETHbIE (PEeecTpoBble) cBeaeHus, TpebyroLmx
AOKYMEHTANbHOrO NOATBEPXAEHUSA, MNOSIyYeHMe KOTOPbIX BO3MOXHO TOSbKO MO
nHuymnatmee 3aasutena nmMbo YNONMHOMOYEHHOro opraHa nocne noaTBEPXAEHUS
3asBuTenem HeobXxoaNMOCTM TakUX N3MEHEHUN.

2.11.2. NcyepnbiBatoLlwmin nepevyeHb OCHOBaHUW 19 OTKasa B NpefocTaBneHnmn
MYHULMMNAnNsHOW YCNyru:

a) HenpeaocTasrieHne [OKYMEHTOB, O6513aHHOCTb MpPEeACTaBIieHUst KOTOPbIX
BO3MOXXeHa Ha 3asaBuUTens;

6) HannuMe B npeacTaBneHHbIX [AOKYMEHTax HEMNOMHOM, WCKaXEeHHOW Wnn
HeJOCTOBEPHOM MHopMaLuu;

B) OTCyTCTBME O0OOCHOBAHWNA AN BHECEHUS UIBMEHEHWI B peecTp;

) OTCYTCTBME MpaBa Ha rnonyveHune ycnyru (C npunoxeHnem o60CHOBaHUS).

211.3.B cnyyae oTKkasa WM  NPUOCTaAHOBIEHUS  NpefOoCTaBeHNs
MYHULMNanNsHOM ycnyrn 3asiBUTEN0 HanpasnaeTca MOTMBMPOBaHHOE yBEAOMIEHNE C
yKazaHMeM KOHKPETHOro OCHOBaHWUSA, CCbIfIKW Ha COOTBETCTBYIOLLYIO HOPMY
HacTosiwero AOMWHUCTPATMBHOIO pernameHta (Mo yCcTaHoOBReHHOW dopme,
NPUIOXEHNE 2).

2.12. Pasamep nnatbl, B3“MMaeMon C 3aaBuTens npu npegocTaBneHun
MYHULMNANbHOM YCNyru, 1 cnocobbl ee B3MaHus

2.12.1. MynmumnanbHaa ycnyra «BknioyeHne B peecTp NOCTaBLUMKOB
NMOXOPOHHBIX TOBApOB M ycnyr» npegoctaensetca 3asButensm Ha 6e3Bo3mesgHoun
OCHOBE.

2.13. MakcumarnbHbI CPOK OXMOAAHUA B o4yepeau npu nogade 3anpoca o
npegocTaBneHnn  MyHUUMNanbHOWM  ycriyru W Npu NONyyYeHuuM  pesynbraTa
npeaocTaBneHns MyHULMNANsHOW YCNyru

2.13.1. MNpwn nogaye 3aaBAeHNA UNKU MNOMyYeHUN pesynbrata npegocTaBneHus
ycnyrn nocpeactsoMm ENMMNY oxuoaHue ocywlecTBNAeTcs B peXumMe OHMNanvH U He
OrpaHMyMBaeTCsl BPEMEHHbIMM paMKamu, Kpome CpoKoB 0b6paboTkm obpalieHus,
NpeayCMOTPEHHbIX HACTOALWMM AAMUHUCTPATUBHBLIM PerfaMmeHToOM.

2.14. TpeboBaHna M nokasatenu AOCTYNHOCTM M KayecTBa MpeaoCcTaBfeHus
MYHULIMNANbHON YCyru

2.14.1. K nokasaTtensim OCTYNHOCTU NpefoCTaBneHns MyHUUmunansHOM yenyru
OTHOCATCS:

a) Hanuume HeobXxoOMMOW, McvepnbiBalOWEN W akTyanbHOW MHGOpMauumM o
nopsgke npegocTaBrieHust YCnyrm Ha odouumanbHbiX pecypcax YNONHOMOYEHHOro
opraHa;

6) BO3MOXHOCTb Nnogaym 3aseneHus nocpeacrtesom ENMIY;

B) BOBMOXXHOCTb MOSflydEHUSA KOHCYNbTauMm B TeyeHue Bcero paboyero
BpEMEHU, KpOMe YTBEPXOEHHbIX NepepbiBOB;

) OTCyTCTBME HEOHXOAUMOCTM OnnaTthl NPEeAOCTaBMNEHHbIX YCIYT;

A) pasmeLlleHe nHgpopmauumn o rpacuke paboTtbl, NpaBunax obCcnyxmBaHUs
KOHTaKTHbIX TenedoHax.

2.14.2. K nokasaTenaM KayecTBa MpedoCTaBNeHUs MyHUUMNanbHOW YCryru
OTHOCATCA:

a) cobniogeHne  YCTaHOBIIEHHbIX  PEerfiaMeHTOM  CPOKOB  perncrpauum
3a8BNeHN/OOKYMEHTOB U OKa3aHna ycrnyru;
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6) nonHOTa W  KOPPEKTHOCTb NpegocTaBneHus ycnyrm 3assutento B
COOTBETCTBUU C 3a8BMNEHHbIM NpeaMeToM obpalleHus;

B) COOTBETCTBME MPEAOCTaBNSAEMbIX WTOrOBbIX [OOKYMEHTOB (yBeOOMIIEHUMN,
BbINWUCOK, OTKA30B U Ap.) yCTaHOBMNEHHbIM (hOpMaM 1 HOpMaTUBHbLIM TpeboBaHUAM;

r) cobniogeHne TpeboBaHU K KOHOMAEHUMANBHOCTM NEPCOHAaNbHbIX AaHHbIX
3aasurtens;

[) onepaTMBHOCTb N OO BEKTUBHOCTb KOHCYNBTMPOBaHNA 3asBuTenen;

e) cobnogeHne TpeboBaHun  odmumManbHO-OENOBOro  CTUNs  obLeHus,
BEXINNBOCTb U KOPPEKTHOCTb B3aMMOAENCTBUSA CO BCEMM OOPaATUBLLUMMUICS;

) BOBMOXHOCTb focyaebHoro (BHecyaebHoro) obkanoBaHus pelleHun U
aenctenin (6e3nencTens) 4OMKHOCTHBIX NL;

3) oTcyTCcTBME OBOCHOBaHHbIX anob Ha HenpaBOMEPHble OENCTBUSA
(6espenctame) ynosTHOMOYEHHbIX OOMKHOCTHBIX ML, HapyLUEHUs CPOKOB M Mopsiaka
oKasaHus ycryru.

2.14.3. OueHka cobniogeHnss nokasaTtenenm AOOCTYMHOCTM UM KadecTsa
npoBOAMTCS NO pesyrbraTtam aHanusa obpalleHui, CTaTUCTMKN paboThbl.

2.14.4. CoBokyrnHasa nHdopMaumsi 0 AOCTUrHYTbIX NoKasaTenax JOCTYMHOCTU U
KayecTBa Yycrnyrm pasmellaetcs Ha oduumanbHbiX pecypcax YNONMHOMOYEHHOro
opraHa.

2.14.5. KoHTponb 3a cobniogeHnem TpeboBaHMi K OOCTYMHOCTU U KayecTBy
npegocTaBneHna  MyHUUMNanbHOM  YCIYyrM  OCYLIECTBAISIETCA  PYKOBOACTBOM
YNOMHOMOYEHHOr0 OpraHa Ha OCHOBaHMM aHanusa obpalleHun  rpaxaaH,
pesynsTaToB NPOBEPOK, PACCMOTPEHUS Xanob n npeanoxeHun 3assuTenen.

3. CocTaB, nocneaoBaTeribHOCTb U CPOKU BbINONMHEHUSNA
aAMMHUCTPATUBHbIX Npoueayp, TPed6oBaHUA K NOPAAKY UX
BbIMOMIHEHUs, B TOM 4Yucrie 0CO6eHHOCTU BbINONMHEHUs
aAMMHUCTPATUBHbIX Npoueayp B 3reKTpoHHoU dhopme

3.1. NepeyeHb Lenen obpalleHnst NpeaocTaBneHns MyHULMNANbHOM yCnyru

3.1.1. MyHuumnansHas ycnyra «BkniovyeHne B peecTp  NOCTaBLUMKOB
NMOXOPOHHbLIX TOBAapPOB W YCNyr», MpeaocTaBnserca Mo crnegylowmm  Lensm
obpawieHus:

a) perncTpauna cybbekTa oTpacrneBon eaTeNbHOCTM B peecTpe NoCTaBLLMKOB
NOXOPOHHbIX TOBApPOB U YCAyT;

6) BHECEHVE U3MEHEHWI B peeCcTp NOCTaBLLMKOB NMOXOPOHHbLIX TOBAPOB M YCIYT.

3.1.2. TlpodwunupoBaHne 3asButenda W NpegocTaBneHne MyHULMNnanbHOM
ycryru onpegensdeTrcd aBTOMATUYECKM Ha OCHOBaHUM CBEOEHUW, YKasaHHbIX
3agsutenemMm npu nogadvye 3asBneHus (obpaiwieHunda) nocpeactesom ENMMY, B
3aBMCUMOCTH OT Lienin oBpaLleHns 1 xXenaemoro pesynbrara.

3.2. OnncaHve agMMHUCTpPaTUBHOWN Npouenypbl NpounmposaHusa 3aasutenst

3.2.1. ADMnHUCTpaTuBHaa npoueaypa npounmMpoBaHus 3asButens
npegcraensieT cobon yctaHoBMneHNe YNONHOMOYEHHbIM OpraHoM, NpeaoCcTaBsoLmMm
MYHULMNANbHYO YCnyry, WHAMBMAYyanbHbIX MPU3HAKoB 3aaBuTend M Uenu ero
obpawieHna ana  Bblbopa COOTBETCTBYIOLWErN0O Buaa €€ npedocTaBfieHnss U
onpegeneHns nepevyHs HeobBxoanUMbIX aAMUHUCTPATMBHbLIX NpoLeayp.

3.2.2. MNMpodunupoBaHne 3asBUTENS OCYLLUECTBNAETCA aBTOMaTUYECKU Mpwu
nogaye 3aserieHns nocpeacteom ENMMY (Ha ocHOBaHWW aHKETUPOBAHUSA MpU
3anonHEHNN ANEKTPOHHON hopMbl).
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3.2.3.Mpn npoBegeHun npocoMNUPOBaHNA ONpedensTca  crneaylowme
npusHakn 3asBuTens:

a) kaTteropums 3assutens (ropnanyeckoe nmuo, NHOnBMAOYanbHbI
npegnpuHMMmarensb);

6) ocHoBaHMe obpalleHus (peructpaums cybbekTa oTpacneBon AesaTeNbHOCTH
B peecTpe MOCTaBLUMKOB MOXOPOHHbLIX TOBApPOB W YCMyr, BHECEHWE W3MEHEHUN B
peecTp NOCTaBLLMKOB MOXOPOHHbLIX TOBAPOB M YCIyr);

B) npaBoBon  ctatyc  3asButens  (YNnorIHOMOYEHHbI  NpeacTaBUTENb
IOpUONYECKOro  Nuua, MWHAMBUAYalNbHbIN  NpeanpuHUMaTenb,  YNONTHOMOYEHHbIN
npeacTaBuTeNb NHANBUAYANbLHOIO NpeanpuHuMaTens).

3.2.4. Nopsagok BbINONHEHUS NPOUNMPOBAHNSA:

a) npu nogadve 3asBneHus (obpalleHnsa) 3aaBuTenb yKasbiBaeT Heobxoamble
cBegeHuns (Lenb obpalleHmns, ceegenns o cebe n o6 obwvekTe);

6) ceBegeHust PUKCUPYIOTCS B INEKTPOHHOMW perncTpaumoHHon hopme;

B) N0 wuTOoram npounMpoBaHns onpegensaeTtcs HeobXoaUMbIN  KOMMEKT
AOKYMEHTOB, Npocunb uenun obpaleHnsa npegoctaBneHns MyHUUMNansHON ycnyrn u
Tpebyemasi agMUHUCTPaTUBHAsA NOCNeL0oBaTENbHOCTb.

3.2.5. PesynsraTtom npodmnupoBaHusa 3aaBuUTenst SBnseTcs:

a) ToYHOoe onpefeneHve uenu obpalleHus NpegocTaBneHna MyHUUMNansLHON
ycnyru (peructpaumsa cybbekta oTpacneBon AesTeNbHOCTN B peecTpe NOCTaBLUUKOB
MOXOPOHHbIX TOBApOB W YCNyr, BHECEHWE W3MEHEHWN B pPeecTp MOCTaBLUNKOB
NMOXOPOHHbIX TOBAPOB 1 YCIyr);

6) NnepCoHanNn3NpPoOBaHHbIN NEpeYeHb OOKYMEHTOB W  agMUHUCTPaATUBHbIX
npoueayp;

B) OpMUPOBaHNE PEerucTpauuoHHOM KapTodkn (npodund) 3assutens B
cucTeme NpeaocTaBneHns YCnyr.

3.2.6. lNMpodunupoBaHme NpoBOAUTCHA B CTPOrOM COOTBETCTBMU C HACTOALLUM
ALMUHUCTPATUBHBIM perfiameHToM, a Takke degepanbHbiM 3aKOHOM OT 27 umons
2010 . Ne 210-03 «O6 opraHMsaumn npeaocTaBneHns FOCY4AapCTBEHHbIX W
MyHUUMNanbHbIX  ycnyr» ¢ obsisatenbHbiM ~ cobntogeHvem  TpeboBaHuin
KOH(bMAEHUMANbHOCTM NEPCOHanbHbIX AaHHbIX 3aaBUTENS.

3.2.7. IHhopmauma o npoBefeHUn npoueaypbl npounmpoBaHus u eé
pesynbraT goBoguTcs Ao 3asiBuTtens oTobpaxeHnem yBeAOMMEHUA B FINYHOM
kabuHeTte 3assutens Ha EITY.

3.3. AgMuHucTpaTuMBHasa npouegypa no uenu obpaweHus «Pernctpaums
cybbekTa oTpacneBon AesTeNbHOCTU B peecTpe NOCTaBLMKOB NOXOPOHHbIX TOBApOB
n ycnyr»

3.3.1. OcHOBaHMEM ANA Havana agMWUHUCTPATMBHOM npouenypbl ABNAETCH
noctynsieHme ot 3asButens 3assneHus (obpalieHusi) yCTaHOBMEHHOW dOpMbl O
pernctpauumn cybbekta oTpacrneBon AeATEeNbHOCTM B peecTpe MNOCTaBLUNKOB
NMOXOPOHHbLIX TOBAPOB W YCIYr C MPUIOXEHMEM MOSHOr0 KOMMfekTa Heobxoaumblx
AOKYMEHTOB (B COOTBETCTBMM C NyHKTOM 2.8.1 Hactoawero AAMWUHUCTPATUBHOIO
pernameHTa), HanpaeneHHbIx nocpeacTeom ENMIY.

3.3.2. lNocnegoBaTenbHOCTb M CPOKM BbINONTHEHNA OENCTBUN:

3.3.2.1. Pernctpaums 3asiBneHnsi U JOKYMEHTOB:

a) 3asBneHMe W [OOKYMEHTbl MNPUHMMAlOTCA aBTOMaTUYeCKM nocpencTBOM
EMNry;

6) pernctpaums 3asiBNeHUs OCYLLECTBNAETCA B CPOK, yKasaHHbI B MyHKTE
2.7.6 HacTtoswero AOMUWHUCTPATMBHOIO  perrnameHTa (aBTomMaTU4ecku npwu
9NEKTPOHHOM obpaLLeHun).

3.3.2.2. llpoBepka MNOMNHOTbI U KOPPEKTHOCTU MNpenCTaBfiEHHbIX OOKYMEHTOB
npegcrasmTernieM YnornHOMOYEHHOro opraHa:
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a) Ha COOTBETCTBUE MEPEYHIO;

6) Ha NpaBUITbHOCTb OGOPMIIEHUS;

B) Ha NoATBepXaeHne npas 3aasutens;

Mpn BbISIBNEHMM HEOOCTATKOB WM  OTCYTCTBUS AOKYMEHTOB 3asiBUTEnNb
yBEe4OMNSAETCS O NPUYMHaXx oTkasa B MPMEME AOKYMEHTOB.

3.3.2.3. PaccmoTpeHue 3asiBfeHns U BblHECEHNE peLLeHUS:

a)B crnyvyae [JoCTaTOMHOCTM CBeAeHW npeacTaBuTeNb  YNOSTHOMOYEHHOro
opraHa oopMmnpyeT NPOEKT peLleHns:;

6) N0 wuTOoram paccMOTPEHUs 3asBMEeHMS NPU  MNOMOXUTENBHOM pPELUEHUN
dopMupyeTcsa BbINUCKA N3 peecTpa NOCTaBLUMKOB NMOXOPOHHbLIX TOBApPOB U ycnyr (no
yCTaHOBIEeHHOM hopme, npunoxenuve 1);

B) Npu OTKase roToBMUTCA MOTUBMPOBAHHOE pPELLEHME C YKa3aHNEM NPUYNHbBI U
CCbISIKOM Ha COOTBETCTBYIOLLMA MYHKT HacTosawero AAMUHUCTPATUBHOIO pernameHTa
(no yctaHoBneHHoM hopme, rnpunoxeHue 2).

3.3.2.4. BHeceH/e U3MEHEHUIN B peecTp MOCTaBLLUMKOB NOXOPOHHbLIX TOBApOB U
ycnyr obecneuvMBaeTcs He nosgHee criegylowero paboyero AHA nocne npUHATUS
pelueHns 06 okasaHun ycnyru,

3.3.2.5. HdopmumpoBaHue 3asasutens o] pesynerarte npoucxoanT
nocpencteom EINMIY, a pesynbrat okaszaHust ycrnyrn NpegocTaBnseTcs B 3NEKTPOHHON
dopme, nognucaHHon Al npeactaButensa YnorHOMOYEHHOrO opraHa.

3.3.3. MexBe4OMCTBEHHOE 3M1EKTPOHHOE B3aMMOAENCTBUE

3.3.3.1. llpn npegoctaBneHnn MyHULUUNANbHOW YCNyrm B COOTBETCTBUM C
uenbto obpaweHns «Peructpaumst cybbekta oTpacneBon OeATeNnbHOCTU B peecTpe
NMOCTaBLLMKOB NMOXOPOHHLIX TOBAPOB M YCNyr» YNOMHOMOYEHHbI OpraH OCyLLecTBNsSeT
MEXBEJOMCTBEHHOE JIIEKTPOHHOE B3auMMOAEWCTBME B MoOpsake, YCTaHOBNEHHOM
denepanbHbiM  3akoHoOM ot 27 wona 2010 r. Ne 210-&3 «O6 opraHusauuu
npeaocTaBneHns rocyqapCTBEHHbIX U MyHULMNASbHbIX YCIyr».

3.3.3.2. MexxBeJOMCTBEHHOE 3fIEKTPOHHOE B3aMMOOENCTBME OCYLLECTBISETCA
nocpeactsom MNI'C gns nonyyeHnsa ceegeHni n (Mnn) JOKYMEHTOB, HEOBXoaMMBbIX ANns
npegocTaBneHnsa MyHULMNANbHOW YCIyrn, HAaXOASALWMXCS B PACNOpsKeHUN:

a) opraHoB rocygapcTBeHHon Bnactn Poccuiickon ®egepauuu;

6) opraHoB rocygapcTBeHHoON Bnactu cybbektoB Poccuinckon denepaumm;

B) OpraHOB MECTHOro CamoynpaBreHus;

) NOABEAOMCTBEHHbIX OpraHmn3auui.

3.3.3.3. B pamkax MexXBeOOMCTBEHHOIO 3fIEKTPOHHOMO B3aMMOAENCTBUSA
(aanee — CM3B) moryT 6bITb UCTpeboBaHbI B TOM YNCHE Creayroume CBeaeHus:

a) AaHHble rpaxaaHnHa/pe3naeHTa/MHOro nuua, Haxoasawerocs Ha TeppUTopum
Poccuinckon ®enepaummn, B Tom vncne OO, gata poxxgeHus, peKBU3NTbI JOKYMEHTA,
YOOCTOBEPSIOLWEro  NIMYHOCTb, adpec perucTpaumm, KOHTaKTHble AdaHHble —
3anpalumBaroTcs B ®HC Poccun (BC: https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/f2d2a2ca-4c5a-4478-8239-fff357f90b65);

6) cBegeHnss O OEWCTBUTENbHOCTW  MacrnopTta, nNacnopTHOM OOCbe W
permctpauum  3aaButenss  —  3anpaluvBaloTCs B MBO Poccuu (BC:
https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63757245-ff80-11eb-ba23-
33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/c51eab89-c782-11ec-
85f0-53c0470133fd/versions/c6ce57b9-c782-11ec-85f0-
53c0470133fd?area=PROD&tab=0,https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63754b19-ff80-11eb-ba23-33408f10c8dc)

B) CHUJIC rpaxgaHuHa/pe3ngeHTa/MHOro nuua, Haxogswerocs Ha Tepputopum
Poccunckon ®epepaumm — 3anpawmsaetca B COP (BC: https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/dd08b437-d9cd-11eb-87f2-6dd2d98a56b1);
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r) MTHopmMaumss 06 wuHAMBMAOYanNbHOM npegnpuHumatene (B TOM  4ucne
OrPHWM) nnu ropuandeckomMm nuue, Kotopas pasMeLlaeTcsl B peecTpe NOCTaBLLMKOB
NMOXOPOHHbLIX TOBapoB M ycnyr — 3anpawwmsBawotca B OHC Poccun (BC:
https://Ilkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a7c-ff80-11eb-ba23-
33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a85-ff80-
11eb-ba23-33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63780a87-ff80-11eb-ba23-33408f10c8dc);

[) UHble [OOKYMEHTbl M CBedeHus, Heobxoaumble ANA OKa3aHWA [OaHHOM
MYHULMMNANbHOMN YCNyru, eCrii OHU HaxXOAATCA B pacropshKeHUU OopraHoB BNactu u
opraHusaumi n MoryT BbITb MOSyYeHbl B 9NEKTPOHHOM BUAE MO MEXBEAOMCTBEHHOMY
3anpocy.

3.3.3.4. YNONHOMOYEHHbLIN OpraH He BnpaBe TpeboBatb oT 3asButens
npegcraBneHnsa JOKYMEHTOB U CBEAEHUN, KOTOPble HAaXoaAaTCs B pacnopsXXeHUM UHbIX
OpraHoB 1 opraHusaumi u MoryT 6bITb UCTpeboBaHbl B pamMmkax MeXBeJOMCTBEHHOIO
3NEeKTPOHHOIro B3aMMOOEWCTBUS (3a MUCKNIYEeHWeM crydaeB, korga 3asiBuTeSib Mo
CBOEN MHUUMaTMBE NPeacTaBnseT Takme AOKYMEHThI).

3.3.3.5.0Tka3 opraHOB M  oOpraHMsauuMnm B  NpedocTaBneHMM Mo
MEXBEJOMCTBEHHOMY  3MIEKTPOHHOMY  3anpocy HeobOXoauMbIX  CBEAEeHUA U
AOKYMEHTOB MO0 HEBO3MOXHOCTb WX MNOSTyYEHUSI MO OOBLEKTUBHBLIM MPUYNHAM He
MOXET ABNATbCS OCHOBaHMEM 115 OTKasa B Npuéme OOKyMeHTOB. B Takux cryyasx
3aaBuTento  NpegocTaBnseTcss  BO3MOXHOCTb  MNpeactaBuTb  COOTBETCTBYHOLLME
AOKYMEHTbI CAMOCTOATENBHO.

3.3.3.6. Bce AencTens no MeXBeJOMCTBEHHOMY 3NEeKTPOHHOMY
B3aMMOAENCTBUIO OCYLLECTBASAOTCA C CObnogeHneM 3akoHoaaTenbcTea Poccuiickom
degepaumm 0 3awmMTe  NEpCOHanbHbIX AaHHbIX W MHbIX  TpeboBaHuM K
MHdopMaLUNoHHOM 6e30nacHOCTM.

3.3.4. MNpuHATMe peleHns o npegocTaBneHun (06 oTkase B nNpegocTaBneHun)
MYHULMNANbHOW YCIyru.

3.3.4.1. OcHoBaHMeM [nsi Havana npoueaypbl MNPUHATUA  peLlleHna o
npepocTtaeneHmm (unu o6 oTkase B NpPefoCTaBfeHUn) MyHUUMNanbHOW ycnyrn B
COOTBETCTBMM C Uenbio obpaweHns «Pernctpauma cybbekta oTpacnesown
AEATENbHOCTU B peecTpe MNOCTaBLUMKOB MOXOPOHHbLIX TOBApOB M YCNYr» SBNSAETCS
nocTynsieHMe B YNOSIHOMOYEHHbIA OpraH 3asaBneHunda (obpaleHus) oT 3aaBuTtenst C
NPUNOXeHNEeM MOSTHOMO KOMMJeKTa AOKYMEHTOB, HEOOXOAUMOro ANs NpegoCcTaBneHns
MyHUUMNansHonW ycnyrm (B COOTBETCTBUM C  nyHKToM 2.8.1 HacTosiwero
AOMUHUCTPATUBHOIO perraMmeHTa).

3.3.4.2. NpeactaButenb  YNOMHOMOYEHHOrO  oOpraHa, OTBETCTBEHHbIN  3a
paccMOTpeHneE 3asBMEeHUs], OCYLLLECTBNSET:

a) NPOBEPKY MOSTHOTbI U NPAaBUbHOCTU NPeACTaBEHHbIX JOKYMEHTOB;

6) cBepKy npeacTaBneHHbIX CBEAEHUMNW C MMEKLWMMUCS B  PacnopsiKeHun
opraHa [daHHbIMM M pes3ynbraTaMnm  MEXBEAOMCTBEHHOIO  3fIEKTPOHHOIO
B3ammogencTeus (Npyn HeobxoanmmocTn);

B) aHann3 OCHOBaHWW ANs NPeaoCTaBfeHust yenyrm wunm gngd oTkasa B eé
npegocTaBreHnn B COOTBETCTBUN C HACTOAWMM AOMUHUCTPATUBHBLIM PerfamMmeHToM.

3.3.4.3. CpoOK paccMOTpeHNS 3aaBAEHNSA U MPUHATUS PELLEHUSI COCTaBNSET He
bonee 1 (ogHoro) pabodero OHA C MOMEHTa perucTpaumm MnofiHOro nakeTa
AOKYMEHTOB M nonyyeHus nHgopmavmm no CMOB.

3.3.4.4. o pesynbrataM paccMOTPEHUA 3asaBNeHUa MNPUHMMAaETCa OOHO W3
cnegyroLmx peLleHun:

a) O NpeaoCTaBfEHUN MYHMUMMANbHOW YCryrm B COOTBETCTBMM C LEMbHO
obpalleHna (C BHECEHMEM COOTBETCTBYHLLEN 3anucUu B peecTp);
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6) 06 oTkase B nNpegoCTaBneHUM MyHUUMNANbHOW YCNyrn B COOTBETCTBUM C
Lenbto obpalleHnss Mpy HanMyYnMm OCHOBAHWUI, YKa3aHHbIX B NyHKTe 2.11.2 HacTosAwero
AOMWHUCTPATMBHOIO perfiaMmeHTa.

3.3.4.5. Pesynbrat paccMoTpeHns opopMIIsieTcA:

a) pelwleHneM O npeaocTaBneHun MyHUUMNanbHOM YCrnyru B COOTBETCTBUM C
uenoto obpalleHns (BbiNUCKa M3 peecTpa MNOCTaBLUMKOB MOXOPOHHbLIX TOBapoB U
ycnyr) (Mo yctaHoBrieHHon popme, npunoxenune 1);

6) peweHnem o6 oTKasze (C ykazaHMEM MOTUBMPOBAHHOIO OBOCHOBaHMS U
CCbISIKM Ha KOHKPETHbIA MYHKT HacToswero AOMUHUCTPaATUBHOIO pernameHTa) ( no
YyCTaHOBIEHHOM bopMe, NpunoxeHue 2).

3.3.4.6. B cnyyae nogayv 3adBreHUA B 3NEeKTPOHHOW bopme nocpencTBoM
EMryY peweHne odopmMmnsaeTca Takke B BUAE ONEKTPOHHOINO  [OOKYMEHTa,
nognucaHHoro 3l npegcraButTensa YNosIHOMOYEHHOrO opraHa.

3.3.4.7. 3aaBuTtenb yBeoOMSETCA O NPUHATOM pelueHnn nocpeactsom ENMMY,
a pesynbrar oOKasaHus ycnyru npefocTaBrnsieTcsl B 9NEKTPOHHOW  chopme,
nognucaHHon Al npeactasuTens YNonHOMOYEHHOMO opraHa.

3.3.4.8.B cnyyae oTkaza B npefoCTaBneHUM MyHUUMNANbLHOW YCryrn B
COOTBETCTBMM C LeNbio obpalleHns 3aaBuTento HanpaenseTcs MOTUBMPOBAHHOE
pelleHne ¢ yKkaszaHMeM NPUYmnHbI U CCbINIKON Ha COOTBETCTBYHOLMIA MYHKT HACTOSILLErO
AOMWHUCTPATMBHOIO pernameHTa (No ycTaHOBNEHHOW hopme, npunoxeHme 2).

3.3.5. NonyyeHne ONONHUTENbHLIX CBEAEHUN OT 3asiBUTENS.

3.3.5.1. OcHoBaHMss ana nonydeHns oT 3asBuTens  OOMNOSHUTENbHbIX
AOKYMEHTOB M (MNn) uHGOpMauuM B npouecce npefoctaBrieHns MyHUUUnanbHON
yCryru He NpegyCMOTPEHbI.

3.4. AgmMuHucTpaTMBHas npouegypa Mo MyHuMuMnanbHOW — ycriyre B
COOTBETCTBUM C Lenbio obpaleHna «BHeceHne nameHeHnn B peecTp NOoCTaBLUUKOB
NOXOPOHHbLIX TOBApPOB U YCAyr»

3.4.1. OcHOBaHMEM aNSA Hayana agMWUHUCTPATMBHOM npouenypbl ABNAETCH
nocTynneHve 3asaBreHus (obpaleHns) B yCTaHOBIiEHHOW ¢popme oT 3aaButens o
BHECEHUN U3MEHEHWN B CBEAEHWA O MOCTaBLUMKE MOXOPOHHbIX TOBapoOB M YCryr B
peectp C MpPUNIOXKEHMEM MOSIHOMO KOMMMeKTa HeobxoauMbIX [OOKYMeEHTOB (B
COOTBETCTBMM C nNyHKTOM 2.8.1 HacTosiwero AOMUHUCTPATMBHOIO pernamMmeHTa),
NnoJaHHbIX B 3NeKTpoHHOU cbopme nocpeacteom ENMTY.

3.4.2. lNocnenoBaTtenbHOCTb U CPOKX BbINOSNIHEHUS OENCTBUN.

3.4.2.1. Pernctpaums 3asiBneHust U1 JOKYMEHTOB:

a) 3asBneHune n OOKYMEHTbI NPYHUMaOTCH npeacTaBuTenem
YNONHOMOYEHHOro opraHa unm asToMaTu4eckn (Npu aNeKTPoHHOM obpalleHun);

6) perncTpaunsa 3asBrneHNss OCYLLECTBMASETCA B CPOK, yKas3aHHbIN B MyHKTE
2.7.6 HacTosWwero AQMUHUCTPATMBHOIO perfiameHTa.

3.4.2.2. TlpoBepka MOSIHOTbI U KOPPEKTHOCTU NpeAcTaBrieHHbIX OOKYMEHTOB
npegcrasmTenieMm YnonHOMOYEHHOro opraHa:

a) Ha COOTBETCTBME MNEPEYHIO;

6) Ha NpaBUITbHOCTb OGOPMIIEHUS;

B) Ha NoATBepXaeHWe npas 3assutens.

Mpn BbISIBNEHMM HEOOCTATKOB WM  OTCYTCTBUS [AOKYMEHTOB 3asiBUTENb
yBeOMISETCH O NpUYMHax oTkasa B NpueémMe AOKYMEHTOB.

3.4.2.3. PaccMoTpeHUe 3asBNeHNs U BbIHECEHWE PELLEHNS:

a)B cny4ae [JOCTaTOMHOCTW CBedeHUn npeacTtaBuTerb  YNONHOMOYEHHOro
opraHa oopMunpyeT NPOEKT peLleHns;

6) N0 wnTOoram paccMOTPEHUs 3asdBMeHUS NPU  MNOMNOXUTENBHOM pPeLUEeHUN
dhopmupyeTca akTyanusaMpoBaHHAs BbINUCKa U3 peecTpa MOCTaBLUMKOB MOXOPOHHbIX
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TOBapoB W ycnyr nmbo yBeoOMMEHWE O BbIXO4E W3 peecTpa MNOCTaBLUMKOB
NOXOPOHHbIX TOBApPOB 1 ycnyr (N0 yCTaHOBNEHHOW dhopMe, npurioxeHue 1);

B) Npu OTKa3e roTOBUTCS MOTMBUPOBAHHOE peLleHne C yKa3aHWEM MPUYUHBI U
CCbISTIKOM Ha COOTBETCTBYHLLMIA MNYHKT HacTtosawwero AQMUHUCTPATUBHOIO pernamMeHTa
(no yctaHoBreHHoOM hopme, rpunoxeHue 2).

3.4.2.4. BHeceHNe U3MeHeHun B peecTp MNOCTaBLUMKOB NOXOPOHHbLIX TOBApPOB U
ycnyr obecneymBaeTcs He no3gHee cnegyrowero paboyero gHA nocne MNpUHATUSA
peLleHns o6 okasaHun ycnyru.

3.4.2.5. UHcbopmmpoBanne 3asButens o pesynbrate obecneymBaeTcs
nocpegctsom ETIY. Pesynesrat okasaHua ycnyru npegoctaBnaeTcs B 3fIEKTPOHHOM
dopme, nognucanHom Al npeactaBuTenst YNONHOMOYEHHOMO opraHa.

3.4.3. MexxBegoOMCTBEHHOE 3MEKTPOHHOE B3aMMOLENCTBME.

3.4.3.1. MNMpn npepoctaBneHnn MyHUUUNANBHOM YCIyr B COOTBETCTBUU C
uenoto obpauieHnss «BHeceHMe M3MEHEHUN B PEECTP MNOCTABLLMKOB MOXOPOHHbLIX
TOBApOB M ycnyr» YMNOMHOMOYEHHbIA OpraH OCYLUECTBASET MEeXBEAOMCTBEHHOE
3NEeKTPOHHOE B3aMMOLENCTBME B MOpsiaKe, ycTaHoBNeHHOM PenepanbHbiM 3aKOHOM
oT 27 niona 2010 r. Ne 210-93 «O6 opraHusauumn npeaocTaBneHnst rocygapCTBEHHbIX
N MyHMUMNANbHbIX YCIyr».

3.4.3.2. MexXBeOMCTBEHHOE 3MEKTPOHHOE B3aMMOLENCTBUE OCYLLECTBASETCS
nocpeacteom MNI'C ans nonydYeHnsa ceegeHni n (Mnn) OKYMEHTOB, HEOBXO4MMBbIX ANs
npeaocTaBneHns MyHULMNANbHOM YCIyrn, HaXOASLWMNXCS B PACNOPSKEHNN:

a) opraHoB rocygapcTBeHHon Bnactu Poccuiickon degepauuu;

6) opraHoB rocygapcTBeHHon Bnactu cybbektoB Poccuinckon denepaumm;

B) OpraHOB MECTHOIO CamMoynpaBeHNs;

) NOOBEAOMCTBEHHbIX OpraHn3auunin.

3.4.3.3. B pamkax MexXBeOOMCTBEHHOIO 3fIEKTPOHHOMO B3aMMOLENCTBUA
(4epe3 CMOB, pervoHarnbHble CUCTEMbI UK NPSIMblE 3NIEKTPOHHbIE 3anpochl) MOryT
ObITb UCTpeboBaHbI B TOM YMCIE CrieayroLwme CBEAEHNS:

a) AaHHble rpaxaaHnHa/pe3ngeHTa/MHOro nuua, HaxoasaLwerocs Ha TeppUTopuK
Poccuinckon ®enepaummn, B Tom vncrne OO, gata poxxgeHus, peKkBU3UTbI JOKYMEHTA,
YOOCTOBEPSIIOLWEro  NIMYHOCTb, adpec perucTpaumm, KOHTaKTHble [daHHble —
3anpalumBaroTCcs B OHC Poccun (BC: https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/f2d2a2ca-4c5a-4478-8239-fff357f90b65);

6) ceegeHMss O  OEWCTBUTENbHOCTM  NacnopTta, NacnopTHOM OOCbe U
peructpauun  3aasutens —  3anpawuBaitcs B MBI  Poccum  (BC:
https://Ilkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63757245-ff80-11eb-ba23-
33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/c51eab89-c782-11ec-
85f0-53c0470133fd/versions/c6ce57b9-c782-11ec-85f0-
53c0470133fd?area=PROD&tab=0,https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63754b19-ff80-11eb-ba23-33408f10c8dc)

B) CHUJIC rpaxagaHuHa/pe3ngeHTa/vMHOro nuua, Haxogswerocs Ha Tepputopum
Poccunckon ®epepaumm — 3anpawmsaetca B COP (BC: https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/dd08b437-d9cd-11eb-87f2-6dd2d98a56b1);

r) MTHopmMaumss 06 wuHAMBMAOYaNbHOM npegnpuHumatene (B TOM  4ucne
OFPHWM) wnn opugudeckom nuue, KOTopasi akTyanmsnpyetcss B peecTpe
NMOCTaBLLMKOB MOXOPOHHbLIX TOBApOB M ycnyr — 3anpaiwmsatotca B PHC Poccum (BC:
https://Ilkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a7c-ff80-11eb-ba23-
33408f10c8dc,https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a85-ff80-
11eb-ba23-33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63780a87-ff80-11eb-ba23-33408f10c8dc);

A) Hble OOKYMEHTbl M CBefeHusl, Heobxoaumble ONA OKasaHus AaHHOW
MYHULMNANbHOM YCNYrM, €CNn OHW HaxoOATCA B PacnopsiKEHMM OpraHoB BnacTu U
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opraHusaumm n MoryT 6bITb NOMYYEHbl B 9NEKTPOHHOM BMAE MO MEXBEAOMCTBEHHOMY
3anpocy.

3.4.3.4. YNONHOMOYEHHbLIN OpraH He BrpaBe TpeboBaTb OT 3asBuTEnNA
npeacTaBneHust AOKYMEHTOB M CBEAEHUN, KOTOpble HaXoOAaTCA B pacnopsiXeHUU UHbIX
OpraHoB 1 opraHuM3aumi n MoryT 6bITb UCTpeboBaHbl B pamKkax MeXBe4OMCTBEHHOMO
9NEKTPOHHOIO B3aMMOOENCTBUA (32 WUCKIOYEHMEeM crny4daeB, korga 3assuternb Mo
CBOEN MHULUMATMBE NPEeACTaBNSET TakMe AOKYMEHThI).

3.4.3.5.0Tka3 opraHOB M  opraHMsauuMm B  NpeaocTaBneHMM Mo
MEXBEJOMCTBEHHOMY  3MIEKTPOHHOMY  3anpocy  HeobXoguMbiX  CBEAEHUMA U
OOKYMEHTOB, JIMOO HEBO3MOXHOCTb WX MOSNYYEHUS MO OOBEKTMBHLIM NPUYNHAM He
MOXET ABNATbCS OCHOBaHMEM Af1s OTKasa B NpUémMe OOKyMeHTOB. B Takux cnyyasx
3asBuTento  NpefocTaBnsaeTcs  BO3MOXHOCTb — MpeacTaBUTb  COOTBETCTBYHOLLME
AOKYMEHTbI CAMOCTOATENBHO.

3.4.3.6. Bce AencTeuns no MeXBeJOMCTBEHHOMY 3IEKTPOHHOMY
B3aMMOAENCTBUIO OCYLLECTBASTCA C cobniogeHnem 3akoHoaartenbctea Poccuickon
depepaumm 0 3awmMTe NEepCcoHasnbHbIX AaHHbIX W UHbIX TpeboBaHWM K
MHdOpMaLMOHHON Be30nacHOCTH.

3.4.4. TpuHATME pelueHns o npegocTaBneHnn (06 oTkase B NpeaocTaBneHun)
MYHULMNANbHOM YCIyru.

3.4.4.1. OcHoBaHMeEM [Onsi Havana npoueaypbl MNPUHATUA  peLUeHna O
npegocTtaeneHum (Mnn o6 oTkase B NpefocTaBneHun) MyHUUMNAnbHOW Yycnyru B
COOTBETCTBUM C Lenbio obpaleHna «BHeceHne nameHeHun B peecTp NOCTaBLUUKOB
MOXOPOHHBLIX TOBApPOB W YCIyr» SABMSETCA MOCTynneHue B YMNOMHOMOYEHHbIN OpraH
3aaBneHus (obpalleHnst) oT 3asBuTens C MNPUIOXKEHMEM TMOSIHOrO KOMMJSIEKTa
AOKYMEHTOB, HeobXoaMmoro Ans npefocTaBfeHns MyHuuunanbHOW ycnyrm (B
COOTBETCTBMM C NyHKTOM 2.8.1 HacToswero AAMUHUCTPATUBHOIO pernamMmeHTa).

3.4.4.2. NpeactaButenb  YNOMHOMOYEHHOrO oOpraHa, OTBETCTBEHHbIN  3a
paccMOTpeHWE 3asBreHNs], OCYLLLECTBNSET:

a) NpoBepKy NOMHOThLI U NPaBUbHOCTM NPeaCTaBNEHHbIX JOKYMEHTOB;

6) cBepKy npeacTaBneHHbIX CBEAEHUMW C MMEKLWMMUCS B pPacnopsiKeHun
opraHa AdaHHbIMM K pe3ynbTaTamyM  MEXBEOOMCTBEHHOrO  3fIEKTPOHHOMO
B3aMMOOENCTBUS;

B) aHanu3 OCHOBaHUW ANA NpefocTaBfeHus ycryrm unu gnsi otkasa B eé
npeaocTaBneHnm B COOTBETCTBUN C HACTOALMM AAMUHUCTPATUBHBLIM PErfiaMEHTOM.

3.4.4.3. CpoOK paccMOTpPeHNS 3aaBMEHNSA U MPUHATUS PELLEeHUst COCTaBNsaeT He
bonee 1 (ogHoro) paboyero AHA C MOMEHTaA perucTpauun MOfHOro nakeTa
AOKYMEHTOB.

3.4.4.4.Tlo pesynbrataMm pacCMOTPEHUA 3asaBNeHUa MNPUHMMAETCA OOHO U3
cnegyroLwmnx peLleHun:

a) O NpeaoCTaBfEHUN MYHUMUMMANbHOW YCryrm B COOTBETCTBMM C LIEMbHO
obpalleHna (akTyanuaaums 3anncu B peectpe);

6) 06 oTkase B nNpegocCTaBneHUM MyHUUMNANbHOW YCNyrn B COOTBETCTBUM C
uenoto obpalleHuns NpU HanMMyYUM OCHOBaHWK, YKa3aHHbIX B MyHKTe 2.11.2
HacToswero AMUHUCTPATUBHOMO perfnameHTa.

3.4.4.5. PesynbtaT pacCcMOTpeHNsa opopMiseTcs:

a) pelleHnemM O NpeaocTaBneHMM MYHUUMMANbHOW YCNyrn B COOTBETCTBUM C
uenbto obpalleHns (akTyanuaumpoBaHHasi BbIMMCKA W3 peecTpa MOCTaBLUMKOB
MOXOPOHHbIX TOBApPOB M YCNyr uWnu yBeoOMSfEHWe O Bbixoge w3 peectpa) (no
yCTaHOBMEHHOM hopme, npunoxeHuve 1);

6) peweHnem o6 oTKasze (C ykaszaHMEM MOTUBMPOBAHHOrO OBOCHOBaHMS U
CCbIfIKW Ha KOHKPETHbIN MYHKT HacToswero AAMUHUCTPATUBHOIO pernameHTa) (no
yCTaHOBIEHHOMW hopMe, NpunoxeHuve 2).
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3.4.4.6. B cnyyae nogayv 3adBreHWA B 3NEKTPOHHOW bopme nocpencTBoM
EMryY peweHne odopmMmnaeTca Takke B BuUAE ONEKTPOHHOINO  [OOKYMEHTa,
nognucaHHoro 3l npegcraButTensa YNosIHOMOYEHHOrO opraHa.

3.4.4.7. 3aaBuTtenb yBeAOMMSETCHA O NMPUHATOM pelueHun nocpeactsom ENMY.
Pesynsrat okasaHus ycrnyrm npefocTaBnseTcs B aNeKTpoHHOM dhopme, noanncaHHom
Ol npegcrasutens YNONHOMOYEHHOMO opraHa.

3.4.4.8.B cnyyae oTkaza B MpefoCTaBneHUM MyHUUMNANbLHOW YCryrn B
COOTBETCTBMM C Lenbio obpalleHns 3asaBuTento HanpaenseTcs MOTUBMPOBAHHOE
peleHne ¢ yKkazaHMeM NPUYnHbI U CCbISIKOW Ha COOTBETCTBYHOLMI MYHKT HACTOSLEro
AOMWHUCTPATMBHOIO pernameHTa (No ycTaHOBMEHHOW hopme, rnpunoxeHue 2).

3.4.5. MNony4eHne OONONHUTENBHbLIX CBEAEHUN OT 3aABUTENS.

3.4.5.1. OcHoBaHMss ana  nonydeHna oT  3aaBuTtena  OOMOSHUTENbHbIX
AOKYMEHTOB M (MNun) uHGOpMauuu B npouecce npefoctaBrieHns MyHUUUnanbHOW
yCIyru He npegyCcMOTPEHbI.

4. ®opMbl KOHTPOSA 3a UCNOSTHEHUEM
aAMMHUCTPaATUBHOrO perfiaMmeHTa

4.1. Tekywmnn KOHTpOfb 3a  cobniogeHnem  nocnefoBaTenbHOCTU U
NpaBWUbHOCTM agMUHUCTPATUBHBIX Npoueayp NO NpeaocTaBneHUo MyHULMNAanbHON
ycnyrn ocyuwectensietca [naeson CTakaHOBCKOro cernbcoBeTa YepeMmCcUMHOBCKOro
paroHa Ha OCHOBaHWK NpuKasa.

4.2. TeKylwMn KOHTPOSiIb OCYLLEeCTBIISIETCA MyTeM MNpoBeAeHNA MNpPOBEPOK
cobnogeHnst N UCNONTHEHNA NpeacTaBuTeNeM YNOmHOMOYEHHOMO opraHa MnosioXKeHumn
HacToswero  AOMMHUCTPATUBHOIO  pernameHTa, CTaHOapToB U CPOKOB
npeaocTaBneHns yenyriu.

4.3. NepnognyHOCTbL OCYLLECTBIEHUS KOHTpoONA YycTaHaBnueaetcs [nason
CTakaHOBCKOro cenbcoBeta YepeMUCUMHOBCKOrO pamoHa mcxogsi M3 HeobXxoammMocTu
obecneyeHmnst Ka4eCTBEHHOIo NPeaoCTaBNEHNA MYHULMNANIbHOW YCIyTri.

4.4. TekywMin KOHTPONb BKIOYMaeT MpoBedeHME MMaHOBbIX (HA OCHOBaHUM
YTBEPXAEHHbIX NNaHoB paboTbl YNOMHOMOYEHHOrO OpraHa) M BHEMMaHoBbIX (Ha
OCHOBaHMM obOpalleHns 3aaBuTensi, coaepkawero O060CHOBaHHYK >Xanoby Ha
aencteus  (6e3genctBne) [LOOMKHOCTHBIX Nvu, WHGOPMauuuK, MOCTynMBLUEN OT
KOHTPONMMPYIOLWMX UM HaO30pPHbIX OpraHoB, OpraHOB MpPOKypaTypbl) npoBepok. [pu
NpPoOBEAEHUM MNPOBEPKM MOryT paccMaTpuMBaTbCA BCE BOMPOCHI, CBSA3aHHbIE C
npegocTtaBneHneM  MyHUUMNanbHOW  ycryrm  (KOMMfEeKCHble  NnpoBepkn), nmbo
OTAEeNbHbIE BOMPOCHI, CBSA3AHHbIE C WCMOSIHEHWEM OTAENbHbIX aAMUHUCTPATUBHBIX
npouenyp.

4.5. NpeactaButenu YNONMHOMOYEHHOO opraHa, ocyllecTsngowme
BbINONIHEHNE  AOMUHUCTPATMBHbIX  Npoueayp, NPeayCMOTPEHHbIX  HAaCTOSLUM
AOMWHUCTPATMBHLIM PErflaMEHTOM, HECYT OTBETCTBEHHOCTb B COOTBETCTBUN C
3akoHogatenoctBoM Poccuiickon Pepepaumm 3a cobniogeHne CpoKOoB, nopsiaka
pacCMOTPEHMST U NpuemMa AOKYMEHTOB, MNPaABOMEPHOCTU MPUHATUS PELLEHUA O
npegocTaBneHnn nMbo oTkase B NpefoCTaBNEHNN MyHULMMNANBHOW YCYTW.

4.6.na npoBedeHUs NPOBEPKM TMOMHOTbI W KayecTBa  UCMOSTHEHUSA
afMWHUCTPATMBHbLIX Npouedyp MOXeT ObiTb co3gaHa komucensi. PesynbraTtbl
AEATENbHOCTM KOMUCCUMM OQOPMISAIOTCSA B BUAE aKTa C YKa3aHMEM BbISIBNIEHHbIX
HeOOoCTaTKOB U NPEANOXKEHNAMM NO UX YCTPAHEHMIO.

4.7.B cnyyae HapyweHus npaB rpaxgaH pgeuncteusamu (6esgencremem)
npeacraButendamMm YNosIHOMOYEHHOrO OpraHa BWHOBHbLIE NMUa MNpPUBAEKAKTCA K
OTBETCTBEHHOCTU B nopsake, NpegyCMOTPEHHOM 3aKOHOAAaTenbCTBOM Poccuirckomn
depepauunm.
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4.8. KoHTpornb 3a npegocTaBneHneM MyHULMNanbHOW yCcrnyru B COOTBETCTBUU C
HacToAWMM  AOMUMHUCTPATUBHBIM  perfiaMeHToM MOXET OCYLUECTBMAATLCA Takke
rpaxgaHamu, nx obbeaMHEeHNs MU 1 OpraHU3auusaMmn B COOTBETCTBUM C ENCTBYIOLLUM
3aKoHOOAaTeNbCTBOM.

5. NocynebHoe (BHecynebHoe) obxanoBaHue 3asdABUTENEM pELUEHUR U
aencteui  (6e3gencTensl)  YyNOSTHOMOYEHHOrO  OpraHa,  AOSMKHOCTHOro  nuvua
YnonHomoueHHoro opraHa nnbo npeacrasuTens YNonHOMOYEHHOIO opraHa

5.1. Npeametr pocynebHoro (BHecyaebHoro) obxanoBaHus 3asiBUTENneMm
pelleHn n gencteui (besgencTens) npegcraBmtens YNonHOMOYEHHOMO opraHa

5.1.1. 3asButenb BnpaBe 00paTUTbCA C Xanobon Ha pelueHus, OenCTBUS
(6e3pencTteune) npeacrasmTenst YNONHOMOYEHHOMO opraHa B Cryvasx:

a) HapylleHMs Ccpoka perncTpauun 3aseneHus (obpaweHuns) 3asButens o
npeaocTaBneHum MyHUUUnNansHoOm ycnyru;

6) HapylWeHMa YCTaAHOBMEHHOINO CpOKa MPEeAOoCTaBMEHUs MyHULMNAnIbHOM
ycnyru;

B) TpeboBaHua y 3asButenss OOKYMEHTOB, MHGOPMauum WUnuM COoBEepLUEHUS
OENCTBUA, KOTOpble He MnpegyCMOTPEeHbl HOPMAaTMBHbLIMM MPaBOBbIMM  akTammu
Poccunckon ®egepaumm gns npegoctaBneHnsa MyHUUMNanbHON yCnyru;

) oTkasa B Npuéme LOKYMEHTOB, NnpefocTaBrieHne KOTOpbIX NpegyCMOTPeHO
ANSA Nony4YeHus MyHUUmMnanbHOW yCnyru;

[) OTKasa B MNpPedoCTaBfEHUN MyHULMNANbLHOW yCriyr npu  OTCYTCTBUM
NpeayCMOTPEHHbIX N5 3TOr0 OCHOBAaHWM;

e) 3aTpeboBaHns nnaTtbl 3a nNpegocTaBneHue MyHUUUNAnbHOW YCNyru, He
npegycMOTpPeHHOM 3akoHoaaTenbcTBoM Poccuinckon denepaumu;

X) OTKasa B UCMpaBfeHnn oneyaTtok U OWMbOoK B BblAAHHbBIX JOKYMEHTax Uiu
HapyLLUEeHMs1 YCTaHOBIIEHHOMO CPOKa TakuxX MCNpaBleHnn;

3) HapylleHMs Ccpoka WNW nopsiAdka BblAayn [OOKYMEHTOB MO pesynsraTam
npeaocTaBneHma MyHULMNANbHOW YCNyru;

1) NPUOCTAHOBMNEHNS  NPeAoCTaBMNeHUs  MYHUUMNANbHOWM  yCcnyrm — npw
OTCYTCTBMW Ha TO 3aKOHHbIX OCHOBAHWI;

K) uctpeboBaHnsa JOKYMEHTOB UNn MHopmauumn y 3asButensi, OTCYTCTBME NN
HEeJOCTOBEPHOCTb KOTOPbIX HEe YyKasblBanuCb NpW nepBOHaYanbHOM OTKase (3a
WCKITIOMEHMEM CrlydaeB, NPsSIMO NpefyCMOTPEHHbIX 3aKoHoA4aTeNnbCTBOM Poccuinckon
depepauum).

5.2. O6bwue TpeboBaHMs K NOPSAKY NO4AYN U PACCMOTPEHUS Kanobbl

5.2.1. Y)Kanoba moxeT 6bITb NogaHa 3asButenem:

a) B NUCbMEHHOW (pbopme Ha ByMakHOM HocuTene no noyTe UNu NPu JIMYHOM
oGpaLleHnn B YNONMHOMOYEHHbI OpraH;

6) B 9NeKTPOHHON hOopMeE MO IMEKTPOHHOM MoYTE MK Yepe3 ouLmanbHbIv
CcanT YNosIHOMOYEHHOro opraHa.

5.2.2. Xanoba Ha pencteua (6esgencrteue), pelleHUs npeacTaBuTens
YNOMHOMOYEHHOrO OpraHa paccMaTpuBaeTcs pykoBoaUTENeM YNONMHOMOYEHHOrO
opraHa.

5.2.3. XXanoba gomxHa cogepxartb:

a) HaumeHoBaHMe  YNOMHOMOYEHHOrO OpraHa, OTAeneHuMs Wnu  nuua,
AencTeusi/peLleHmnst KOTopbix obxanyTcs;

6) bamunuio, nms, oT4ECTBO (MPU HaNUUMN) N agpec (KOHTaKTHbIN TenedoH,
afpec 9neKTPOHHOW NOoYTbl Mpu Hanuuum) 3asBuTens - Uanveckoro nuua, Ang
IOPUONYECKOro Nuua — HaMMeHOBaHME U CBEAEHNSA O €r0 MECTOHaxXOXAEHUN;

B) cBeaeHnsa 06 obxanyemblx pelleHusx, 4encTBusix (6esgencraum);
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r) 4OBOAbI, noATBepXAawlimMe HecornacMe C peleHusSMun, OenCTBUAMU
(6e3pencrtauem).

5.2.4. 3asBuTenb Bnpase MNPUMOXUTb K xanobe OOKYMEHTbl (MM MX KOMNuwu),
noaTBepXxaaroLLme 4oBoabl Xanoobl.

5.2.5. Cpok paccMmoTpeHus xanobbl COCTaBnseT:

a) 15 (natHaguatb) paboumx gHEn Cco AHA perncrpaumm xanobsol;

6) 5 (natb) pabounx gHen npu obxanoBaHWM OTKasa B nNpueme OOKYMEHTOB
UNn oTKase/3aTArmBaHMM CPOKOB MCMNpaBneHnsa owmnbok (Npu onedaTtkax u owmnodkax),
€Cnn NHOEe He YCTaHOBEHO HOPMATUBHBIMU MPaBOBLIMU aKTaMMU.

5.2.6. o pesynsrataMm pacCMOTPEHMS Xanoodbl NPMHMMAETCS peLleHne:

a) O MOSIHOM MMM YaCTUYHOM YOOBMETBOPEHMM Xanobbl (C OTMEHON peLueHus,
yCcTpaHeHnem  ownbkn, BO3BPATOM  HEOBOCHOBAHHO  B3bICKAHHbIX  CyMM,
ncnpasneHnem HapyLleHus);

6) 06 oTKase B y40OBMETBOPEHUN Kanoobbl.

5.2.7. 3aaBuTento He MNo3dHee creaylowero OHS nocne MNpUHATUA peLLeHns
HanpaBnNseTcss  MNUCbMEHHbIN (MO  >XenaHuw — B 3NEKTPOHHOM  hopme)
MOTUBMPOBAHHbIA OTBET C Pa3bsiCHEHUSIMW K yKa3aHWeM nopsaka AanbHenwmnx
agencrteun 3aasutens.

5.2.8. B cnyyae ygoBneTBopeHus xanobbl npeacraButenb YNOMHOMOYEHHOMO
opraHa He3aMeanuTerbHO YCTpaHSeT BbIABIEHHbIE HapyLlleHUs, UHopmupyeT 06
aTOM 3aaBuTens, a Takke O AanbHENLWNX ero 4eNCTBUAX NpU HEOBXOAMMOCTH.

5.29.B cnyyae oOTKkasza B YyOOBMETBOPEHUN Xanobbl NpeacTaBUTENb
YNONHOMOYEHHOro opraHa coobliaeT 3asaBUTento MOTUBUPOBAHHYKO NPUYUHY OTKa3a,
a Takke BO3MOXHbI NOPALOK paspeLleHnsa CMOPHOW CUTyaumu.

5.210.Ecnim B xoge paccMOTpeHusa kanobbl BbISBMEHbl  MPU3HAKK
aAMWHNCTPATMBHOIO MpaBOHAPYLUEHUS UMM NPecTynfeHns, matepuansl nepeaatoTcs
B COOTBETCTBYHLLME KOHTPOSBbHO-HAA30PHbIE OpraHbl.

5.3. MHopmupoBaHne 3asButena O nopsgke nogayn WM paccMOTPEHUS
Xanoobs.l

5.3.1. MHdopmauma o nopsigke pocypebHoro (BHecyaebHoro) obxkanoBaHUs
pa3smMeLlaeTcs Ha opuumanbHblX pecypcax YNOrHOMOYEHHOro opraHa, a Takke MOXeT
ObITb NpegocTaBneHa 3asaBUTENO YCTHO MU NMMCbMEHHO MO 3arnpocy.
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MpunoxeHwne 1

K adMUHUCTPaTUBHOMY
pernaMmeHTy npegocTaBrneHns
MYHULMMNANbHOW yCnyru no
BKIHOYEHUIO B peecTp
NOCTaBLUNKOB MOXOPOHHbIX
TOBapOB U ycrnyr

CDopma AOKYMEeHTa
«YBepomrieHue O BKIHOYEeHUMn opraHunsauum B peecTtp noctaBLINKOB
NMOXOPOHHbLIX TOBApPOB U ycnyr»

HAYAJIO ®OPMbI

(HaumeHosaHue opzaHa 20cydapcmeeHHOU uu MyHUyunanbHou enacmu,
gbl0asuwie20 O0OKyMeHm)

YBepomneHue
O BKITHOYEeHUU UH(opmMauum o6 opraHM3aumm B peecTp NOCTaBLMKOB NOXOPOHHbIX
TOBapoOB U ycnyr

(0ama peaucmpauyuu)
1. Crartyc:

(Oeticmsyrowjee/ usmMeHeHo/ npekpaweHo)
2. PernctpaumoHHbIN HOMED:
3. [lata npegoctaBneHus:

®.1.0. 3aasutens
(nonyyamens ycriyau)
Ne 3aaBneHuna

Llenb obpaweHus
Crartyc 3asaBneHus

CBepeHunsa 06 opraHmMsauum:
PervoH pestenbHocTH
HacenéHHbIn NyHKT
OpraHn3aunoHHo-NpaBoBas
dopma

HanmeHoBaHune
opraHusaumm
OrPH/OIrPHMN

NHH

Kri

npu Hanu4yuu

KOpmnounuecknin agpec/agpec
NOCTOSIHHOW perncrpaumm
nn

dakTnyeckmn agpec

ec/siu omnu4yaemcsi
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[OMmKHOCTb pykoBoauTens

®UNO pykoBoaguTens

TenedoH

AZpec 3NeKTPOHHOM NoYThbl

BaHkoBckue PeKBU3UTbI OpraHn3auun.

HanmeHoBaHue GaHka BUK Koppecnonp, PacueTHbINn
OaHka E€HTCKUNN CYET
CYeT
1.
2
CBeneHnsa o maTepmanbHO-TEXHUYECKUX CpeacTBax opraHu3auuu:
Bug HanmeHoBaHue Konuye
CTBO
1.
2
CBeaeHus 0 nocTaBnsieMbiX TOBapax U ycnyrax:
Bug HanmeHoBaHune Ctoumo
CTb
pybneu
1
2
CBepeHunsa 06 obcnyxuBaembix Knagouwax:
HanmeHoBaHue knagdbuwa
1
2
O0/mKHOCMb rnoonuck ono
KOHEL| ®OPMblI
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MpunoxeHwne 2



K aOMWHUCTPATUBHOMY
pernamMmeHTy npeaocTaBneHns
MYHULUMMNANbHOM YCNyru no
BKITOYEHMIO B peecTp
MOCTaBLUNKOB NMOXOPOHHbIX
TOBapOB W ycnyr

Popma fOKYyMeHTa
«PeweHune (yBegomneHue) o6 otkase B npeAocTaBrieHUN MyHULIMNaNbHON
ycnyrmn»

HAYANO ®OPMbI

PelwieHune
(yBeoomneHwue)

06 oTkase B NpefoCcTaBfeHUNn MyHULMUNANbLHOW yCnyru

(pamurnus, umsi, omyecmeo riosiy4amerisi ycriyau)

no paHee nogaHHomy Bamu 3asBneHmio Ne

(Homep 3asierieHusi/obpauieHus)

B Uenax nonyyeHund MyHI/ILI,I/lI'IaJ'IbHOIZ ycnyru:

(HaumeHoeaHue MyHuyunansHoU ycryau)

(HaumeHosaHue yesu obpauweHusi)

OTKa3aHO no criegywuiemMy OCHOBaHUIO!

(ocHosaHue 0nisi omka3sa)

Pa3bsacHeHue MPUYUNHDbI:

[ononHutensHO NHoOpPMUPYEM:

(GornonHumernbHble ceedeHus, npu Heobxodumocmu)

(OormkHOCMHoe nuyo (nodnucs) (pamunus u uHuyuarssi)
YrOsIHOMOYEHHO20 op2aHa)
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(6ama)

KOHEL| ®OPMbI

MpunoxeHwne 3
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K aOMWHUCTPATUBHOMY
pernamMmeHTy npeaocTaBneHns
MYHULUMMNANbHOM YCNyru no
BKITOYEHMIO B peecTp
MOCTaBLUNKOB NMOXOPOHHbIX
TOBapOB W ycnyr

Popma fOKYyMeHTa
«PeweHune (yBegomneHue) o6 otkase B Nnpuéme AOKYMEHTOB,
Heo6XoAMMBIX AN NnpeaocTaBfeHUs MyHULUNanbHOW YyCnyrny»

HAYANO ®OPMbI

PelwieHune
(yBeoomneHwue)

06 oTKa3se B NpMémMe AOKYMEHTOB,
Heo6xoAUMBIX ANs NpeaocTaBleHUA MyHULMNaNbHOW yCnyru

(pamurnus, umsi, omyecmeo riosiy4amerisi ycriyau)

no paHee nogaHHomy Bamu 3asBneHmio Ne

(Homep 3asierieHusi/obpauieHus)

B Uenax nonyyeHund MyHI/ILI,I/lI'IaJ'IbHOIZ ycnyru:

(HaumeHoeaHue MyHuyunansHoU ycryau)

(HaumeHosaHue yesu obpauweHusi)

OTKa3aHO no criegywuiemMy OCHOBaHUIO!

(ocHosaHue 01151 omka3sa)
PasbsacHeHWe NpuynHbI:

[lononHuTensHO MHpOPMUPYEM:

(GornonHumeribHble cgedeHus, npu Heobxodumocmu)

(GormkHOCMHoe nuyo (nodnucs) (pamunus u uHuyuarssi)
YrNOSIHOMOYEHHO20 ope2aHa)
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(6ama)

KOHEL| ®OPMblI
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